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GCNYCovid19 Safety

InFall 2021 GCNYC resumén-person learning and continao offer avirtual learning option with the
/| 2ttS5385048 yS¢ KeFtSE OlFLIoAftAlGASAD

While weremainexcitedto be back orcampus, the health and safety of our GCNYC and New York City
O2YYdzyAleé NBYFAY GKS /2ffS3SQa (2L LINA2NAGe @

For the most ugto-date policies and guidance on Coid safety at GCNYC, please visitw.gcnyc.edu
and click on Covid9 Guidancen the Students droglown menu.

For any questions or to report nezompliance with College policies contaovidresponse@gcnyc.com

Thank you for doing your part to keep the GCNYC Community safe andyhealth


http://www.gcnyc.edu/
mailto:covidresponse@gcnyc.com

Welcomefrom the VicePresident& Provost

Dt Fa3dz2¢ /I tSR2yAlLY bS¢g ,2N)] [/ 2fttS8S3S oD/ b,/ 0 61 a ¥z
(GCU) established in 1875. GCN¥siuated in SoHo in the borough of Manhattan, in close proximity to

0KS KSI NI 27 bré&eégnizedindic@ and sshroihdbistri@Our GCNYC campus was

fl dyOKSR Ay {SLIWiSY0OSN)IHnmo o0& (KS ! yAGSNERAGEQA [ K|
and Congressional Gold Medal Winner, Professor Muhammad Yunus. In June 2017, the New York State
Education Bpartment granted Glasgow Caledonian New York College a Chatttedegree awarding

authority. While GCNYC is an independent graduate college, it is strongly linked with GCU in the UK and

D/ ! Q& LI NIYSNAKALI O2ff S3S4az emMaitiagRnk WaHonal BnhbersityF NA O y
of Science and Technology of Oraard the Grameen Caledonian College of Nursing in Bangladesh.

GCU was keen to invest in establishing a base in New York City because of the significant opportunities
for intellectual, professional, cultural and busingstated development that being in one of the most
dynamic cities in the world would bring to ouoa to provide education for the common gocdd@CNYC
provides students with a relevant, diverse and enriching experience underpinned by a vibrant
international, intellectual and cultural life, and a strong commitment to the common good. The campus
attracts students from a wide range of backgrounds and from all over the world, and we pride ourselves
in providing a friendly, supportivampactful and effective valueted learning environment for our
students.

As a signatory to both the United Nations Prihesofor Responsible Business Management Education and
Global Compact, GCNYC creates and delivers innovative programs, partnering with industry practitioners
to produce meaningful social improvemen¥lany businessesnow determined to engage with the
sustanability agenda are strengtheningtheir commitment to ethical practices and championing
responsible leadership and management. ConsequetitBre is increasing interest for new types of
educational progrms, from both industry angrospective studentshat are committed to the betterment

of society at large and developing effective business models.

GCNYC is conitted to providing & experience to applicants with the potential to benefit from, and
contribute to our mission and values, and in doing aweha positive social impact in the city of New York
and beyond.

Dr. Jacqueline LeBlanc
GCNYC Vice President & Provost

Glasgow Caledonian New York Colle@®23/24 Catalog \t Page |1



General College Information

Introduction

Glasgow Caledonian New York College (GCNYC) was founded by Glasgow Caledonian Univeraity (GCU),
vibrant, innovative and multi awardinning University for the Common Good. GCU traces its roots to its
science college in Glasgow which was established5.18

At GCNYC we strive to offer businsstution driven, researchased degrees with a hands, practical
approach to programming that transcends the traditional practices of higher education. Our nfigsion
the Common Goodrives the entire communitand is exemplified by the staff and student body across
all academic schools and departments.

The programs offered at GCNYC include an Nb&stainable Fashipan MS irBusiness for Socihpact
and Sustainabilityan MS in Diversity, Equity altlusion Leadershjand an M.S. in Risk, Resilience and
Integrity Management Each degree centers around profitablestainability anaperationalizing systemic
change at scale.

Our ChancelloEmeritus Nobel Laureate Professor Muhammad Yunus is aggioim micrdinance one
of only seven in the world who has received prestigious recognitions including Nobel Peace Prize,
Presidential Medal of Freedom, and Congressional Gold Medal.

GCU is a signatory to the United Nations PRME initiative (PrincipleRefgponsible Management
Education) and is one of only 27 global institutions that make up the PRME Champions group. We are the
first Scottish university to join the UN Global Compact, the world's largest voluntary corporate responsible
management initialve. The University has also been designated a Changemaker Campus by AshokaU, for
its efforts promoting and facilitating global social change and responsible business.

Mission

l'a bSs ,2N)] /AdéqQa /2tftS83S T2NJ GKS ¢tabedkeess2 2 RX

compassionate leaders in sustainability and social impact. Guided by knowledgeable and experienced

faculty, students learn to remagine business within the context of thenitéd Nations Sustainable

Development Goals, balancing profitability with the weing of communities and the planet.

In fulfillment of this mission, GCNYC is committed to:

1 Providing a diverse, equitable, and inclusive college community that empowers, celebrates, and
honors people of all backgrounds.

1 Delivering an interdisciplinary curriculum with a global perspective taught in an intimate and

interactive environment

Attracting and sustaining faculty who are committed to excellence, leadership, equity and service.

Enriching lives and creating opportunities in New York City and beyond by forming a community of

scholars, professionals, and strategic partners who drive change.

1 Supporting applied research to drive innovation and develop practical, actionable solut&ms in
increasingly complex and interconnected world.

= =
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Vision
GCNYC will be a premier, unique institution, serving the Common Good through education and research
in profitability and sustainability for social benefit.

Values
Our students, faculty, partners,a&ft and alumni are a learning community, who are mindful of the wider
global context, with core values of:

1 Integrity
1 Responsibility
1 Creativity

1 Compassion

Identity

GCNYC is an independent, +fot-profit higher educational institution committed to the Conoam Good
chartered in New York State, based in New York City, offering buselasd, postgraduate programs
grounded in sustainability.

Charter Status
In June 2017, GCNYC gained its provisional charter and degree awarding authority from the New York
Stae Board of Regents.

Accreditations and Certifications

Glasgow Caledonian New York College (GCNYC) is accredited by the Middle States Commission on Higher
Education,1007 North Orange Street" Floor, MB#166Wilmington, DEL9801 (267284p nnn0 ® D/ b, / Q
accreditation status was approved by the Commissidtsaheeting of March 10, 202Zhe Middle States
Commission on Higher Education is an institutional accrediting agency recognized by the U.S. Secretary of
Education and the Council for Higher Education Accreditation.

GCNYC has SEVP certificatmrissue Forms 120, "Certificate of Eligibility for Nonimmigrant Student
Status," to prospective international students after admitting them for a program of samdyto emoll
these international students after they enter the United States on an F student visa.

GCNYC hasprogram participation agreementith the United States Department of Educatitmoffer
studentsTitle 1V funding.

The Campus

¢KS OFYLlza F¥2NIDfladazg /+FtSR2yAlLYy bSg 2N} /2fftS3
SoHo Neighborhood. The facility includes offices, classrooms, student study areas and event space.

Glasgow Caledonian New York Colle@®23/24 Catalog \t Page |2



The Catalog

1. AcademicCalendar

1.1. Glasgow Caledonian NeWork College: Academic Calendar22024

Registration

Mon, Jun 2023

Fri, Jul 14 2023

Late Registration ($50 fee applied to continuing
students)

Mon, Jul 17 2023

Fri, Sep 15 2023

Trimester KickOff Night: New Student
Orientation & Thesis Labs

Thu, Sep 12023

Labor Day Campus Closed

Mon, Sep @ 2023

First Day of Classes

Mon, Sepl12023

Tri A (Fall} Classes

Mon, Sep 11 2023

Fri, Dec 08 2023

Thanksgiving; No Classes

Mon, Nov 20 2023

Fri, Nov 24 2023

Last Day of Classes

Fri, Dec 08 2023

Publication of Grades to Students

Wed, Dec 13 2023

Thesis Town Hall

Thu, Dec 14 2023

Commencement Exercises

Sat, Dec 16 2023

Winter Break- Campus Closed

Fri, Dec 22 2023

Mon, Jan 01 2024

Registration

Mon, Nov 13 2023

Fri, Dec 08 2023

Late Registration ($50 fee applied to continuing
students)

Mon, Dec 11 2023

Fri, Jan 19 2024

Trimester KickOff Night: New Student
Orientation & Thesis Labs

Thu, Jan 11 2024

First Day of Classes

Tue, Jan 16 2024

Tri B (Winter)- Classes

Tue, Jan 16 2024

Mon, Apr 08 2024

Martin Luther King Jr. DayCampus Closed

Mon, Jan 12024

t NB a A R S-Offi@siClosdd,&lasses in
Session

Mon, Feb 19 2024

Glasgow Caledonian New York Colle@®23/24 Catalog
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Last Day of Classes

Mon, Apr 08 2024

Publication of Grades to Studgs

Thu, Apr 11 2024

Registration

Mon, Mar 04 2024

Fri, Mar 22 2024

Late Registration ($50 fee applied to continuing
students)

Mon, Mar 25 2024

Fri, Apr 26 2024

Trimester KickOff Night: New Student
Orientation & Thesis Labs

Thu, Apr 18 2024

First Day of Classes

Mon, Apr 22 2024

Tri C Spring Classes

Mon, Apr 22 2024

Thu, Jul 18 2024

Memorial Day- Campus Closed

Fri, May 24 2024

Mon, May 27 2024

Campus OpenNo Classes

Tue, May 28 2024

Juneteenth- Campus Closed

Wed, Jun 19 2024

Independence DayCampus Closed

Thu, Jul 04 2024

Fri, Jul 05 2024

Last Day of Classes

Thu, Jul 18 2024

Publication of Grades to Students

Wed, Jul 24 2024

Thesis Town Hall

Fri, Jul 26 2024

PLEASE NOTRAdditionalclassesnay be scheduled withint@imester; consult your course syllgfor

specific dates and times

Glasgow Caledonian New York Colle@®23/24 Catalog
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2. Admissions
2.1. GCNYGraduate Programs

2.1.1. The GCNY®ostgraduate programs listed belaave offered to suitably qualified applicants.
The language of instructids English.

i.  Master of Science iBusiness for Social Impact and Sustainability
ii.  Master of Science iSBustainable Fashion
iii.  Master of Science in Diversity, Equity, and Inclusion Leaigersh
iv.  Master of Science iRisk, Resilience and Integrity Management

2.1.2. GCNY©ffers clear advice and guidee to all applicantso enable them to make informed
choices, and to apply forogramsappropriate to their interests, academigialifications prior
learning, and potential.

2.2. Non-matriculated students

2.2.1. Students may take individual courses as-maatriculated student®n a spaceavailablebasis.
Nonrmatriculated students must provide transcripts and appropriate documeetiecting
their qualifications for posgraduate study.

2.3. Master of Science Degree Admission Requirements

2.3.1. The Admissions Team at Glasgow Caledonian New York College holistically reviews all
applications. The following criteria will help you understand admasions process and the
types of information you are required to submit.

.l e{® . OKSf 2NXDa 5S3NSNItAreay L i (i Boyddrhsiieldrg/dfdur 9 lj dzA Ot
&SI NJ o OK Sypizalyidith a RiSIAUNES GPA or equivaletityourdegree is from an
institution outside the United States, the Admissions Team requires you to submit translated
and evaluated possecondary credentials. GCNYC recommends utilzMg4CESccredited
third-party verification agencfor a courseby-course e®luation for admission consideration.
The Admissions Team will use the evaluation provided to determine if the degree is the
equivalenttoafoure S NJ 6 OKSf 2NDRa RSINBSP

i. English Language Proficiend threeY | & (i @BolyBnds require a solid grasp oftfEnglish
language, both written and spoken. Applicants who did not complete a degree at an institution
where the medium of instruction is English are required to suliinglish proficiency test
resultsfor the Admissions Team to review.

Minimum score regirements:

1 IELTS: 6.5 (no single element below 5.5)

9 TOEFL: 85 (school code: C614)

1 PTE: 59 (school code: 67L)

9 Duolingo: 95 100

The Admissions Team accepts test scores taken within the past two years. If scores are older,
the test must be retaken.

Glasgow Caledonian New York Colle@®23/24 Catalog Page |5



iii. Understay R GKS LYLRNIFIYyOS DPETIRERARS/ Q& { SRR A+ Iy teSHY |
students, faculty, staff, partners and alumni are a learning community, who are mindful of the
wider global context, with core values of integrity, responsibility, creatigityl confidence.

iv.  Embody the Common Good MissioB:f  a32¢ [/t SR2YyAlLYy bSg , 2N)] 1/ 2f
mission is to work with others, contributing to the achievement of the UN Sustainable
Development Goals (SDGs) through problem solving and systems thinking, with specific
emphasis on profitability and swshability.

2.4. Transfer andRecognition of Prior Learning (RPL)

2.4.1. GCNY@&cognizeshat many studenthiave knowledge and skills that have been acquired from
a wide range of prior learning experiess, both formal and informafeeSection 3; Wransfer
and Reognition of Prior LeatingCfor further details

2.5. Application Requirements
2.5.1. Applicants to GCNYC will ube online form, whictcan be founchere.

2.5.2. Please collect all the relevant application materials below before beginning the online
application. To be considered for admission to GCNY@eistsl must submit the following:
2.5.3.
i.  Online ApplicationClick the link above to start the application process.

i. RésuméSubmit an ugo-date résumé or curricular vitae for the Admissions Team to
review.

iii. PostSecondary Institution TranscriptsGlasgow Caledaan New York College
requires all possecondary school transcripts for admission. Unofficial transcripts are
allowed for applicationreview, but official transcripts must be submitted upon
admittance into a¥' | & (i @dgdri.If your degree is from an irigition outside the
United States, you must submit an official evaluation of pmestondary credentials
froma NACEB LILINRE SR | 3SyOeésx RSY2yaduNlXdAy3a | o{ o
The Admissions Team will use the evaluation provided to determine if the degree is
the equivalent of a foud S NJ 6 OKSf 2 NRa RSINBSD® hFTFAOAI
transcripts must be serglectronicallyyia courier or brought in person upon arrival to
the College.

iv.  Statement of PurposePlease follow the instructions and answer the questions asked
in your specific degree application. There is a-W&dd maximum

v. Two Letters of RecommendatiofOptional). If you decide to submit letters, please
have yourecommendersomplete themon official letterheadand include your name
and program of interest.

Glasgow Caledonian New York Colle@®23/24 Catalog Page |6
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2.6. Application Deadlines

2.6.1. TheAdmissionsTeamencouragesll prospectivestudentsto submittheir applicationasearly
as possibleto ensure a timely review processbefore each program reaches capacity.
International studentsare strongly encouragedto submit their applicationsby the Priority
deadlineto ensureampletime for the visaprocessandto secureaccommodations.

2.6.2. Applicationdecisionsare deliveredelectronicallythrough the applicationportal on a rolling
basis roughlyone weekafter an applicationis submittedand comgdete with all materials

2.6.3. Please refer to the Admissions pagenatw.gcnyc.eddor the current deadlines.

2.7. Admissions Decisions
2.7.1. GCNYC will make onetafo decisions on applications:

i. ACCEPTEDhe student has met all requirements for admission and is granted a place
in the programthey applied for.
ii. DENIEDThe applicant does not meet the criteria to be granted matriculated or non
matriculatedstanding.
2.7.2. Admissions decisionsvill be communicated to all applicants in an appropriate and timely
manner.

2.8. Deferral ofEnrollment

2.8.1. Prospective students may apply to defer their entry for up to one academic year, either at the
point of initial application oby changing year of entry after securiagmission In the latter
case, tuition fees and deposits paid to the College prior to deferral will be retained and carried
over to the new entntrimester.

2.9. International Students

29.1. GCNYC accegpind sponsorsnternational students into thenastei@ programs ands able to
sponsor F1 student visas.

2.9.2. In addition to the standard application requirements, the Admissions Tewwnrequire a
video interview with international student applicants oncd application materials are
complete and thoroughly reviesd. A member of the Admissions Team will reach out with
more information.

2.9.3. If applicable, International Student Applicants may also be asked to submit English Language
Proficiency exam results.

2.9.4. Plemse refer to thelnternational Sudents page atwww.gcnyc.edufor more information
includinginformation aboutthe Visa process

2.10. Student Conduct, Terms and Conditions

2.10.1. By accepting an offer ochdmissionat GCNYCapplicants are expected to be aware of, and
adhere tothe GCNYCharte, Statutes, Ordinances and Regulations

Glasgow Caledonian New York Colle@®23/24 Catalog Page |7


http://www.gcnyc.edu/
http://www.gcnyc.edu/

2.10.2. Acceptance to GCNYC does not indicate thstudent has also been acceptatto a similar
programat Glasgow Caledonian University

2.11. GCNYC Application Policies

2.11.1.  Failureto submit complete,accurate,and authentic applicationdocumentsconsistentwith
admissionnstructionsmayresultin denialor cancellatiorof admissiorto GlasgowCaledonian
NewY orkCollege Applicantanaybe requiredto assisthe Admissiond eamin the verification
of alldocumentssubmitted aspart of the applicationreviewprocess.

2.11.2.  Alladmissiongecisionsare final. The AdmissionsTeamreviewseachapplicationholistically
andthoroughly.

2,113, GlasgowCaledonianNew York Collegedoes not discriminateon the basisof race, color,
creed, religion, national origin, disability, political affiliation, age, sexualorientation, arrest
record,veteranor marital statusin its educationprogramsor activities,includingadmissions.

2.12. Fraudulent Applications

2.12.1.  GCNYC will not admit applicantgnformation included in thepplication isconsidered to be
fraudulent. If an applicant is suspected pfovidingfraudulent orplagiarizedinformation or
documentation,a decision will not be madentil an investigation is carried out lblye GCNYC
Admissions Team

2.12.2. GCNY@eserves the right to withdraw an application at any point of thgz qpplication prod:@ss
any partis found to be falsified. Th&ollegemay also terminate & G dzZRSy G Qa NB I A a i NI
studentis found at a later stage to have subrsitta fraudulent application

2.13. Cancellation/Change of Program

2.13.1. The Cdege reserves the right to change cancel courses in the event of low ernoént.
Applicants should note that the College has the right to withdraw an offedofissionafter
it has been made due to circumstances beyond its conteB@.NY@ill comrrunicate any such
changes to theapplicants as soon as possible. Alternatohoices will be offered where
possible.

2.14. Data Protection

2.14.1. GCNYC processes personal information utlteeauspices of the US Family Educational Rights
and Privacy Act (FERPA). Under this legislastudents have the right to:

i.  Inspect and review their educational records
ii. Seektoamend any records that they believe to be inaccurate or misleading
iii. Demand tlat personally identifiable information be disclosed only with their consent,
except to the extent that FERPA authorizes disclosure without consent
iv.  File a complaint against the institution

2.14.2. Seethe W C | YE®EUcaional Rights and Privacy Act (FEBEApnfor further details.

Glasgow Caledonian New York Colle@®23/24 Catalog Page |8



3. TransferCredit (TCand Recognition of Prior Learnin@PL)

3.1. GCNYC recognizdsat some studentfpin GCNYC alreathavingearned somegraduatelevelcredit
at other accrediteccollegesand we want to reognizethe work you have doneStudents may apply
for two typesof previously achievedehrningoutcomesthat can apply to youstudiesat GCNYC
TransferQredit (TC)and Recognition of Prior LearninR PRI

3.1.1. Transfer Creditesults inthe acceptance odcademic credits awarddaly another accredited
College award of credits has to be evidenceg student'sacademidranscriptfrom another
College

3.1.2. WhereasTransfer Credifs based on a review of academic transcriRgcognition of Prior

Learnings an assessmergrocesshat involvesanevaluationof thed i dzZRSy (i Qaind y2 6f SR
subject area thathey are seeking an awaraf credit for. Thus, TC and RPL a&idated
differently.

3.1.3. The benefits ofTC andRPLare a significantreduction oftuition costs and time to degree
completion Students can achieve up td@ kredits via either, or a combination of both,
methods.

3.2. How do | make a Transfer Credit claim?

3.2.1. Students enrolling in one of our postgraduate programs, who have successfully completed
postgraduate credit in a comparable course at an accredited US university, may apply for
Transfer Credit. The course must be comparable to the GCNYC course (in esogibe,and
rigor); have been completed within the last five years; and the student must have received a
G. & 2NJ KAIFKSNI Ay (G4KS O2dz2NESO®

3.2.2. The student should complete a GCNYC Transfer Request Form and attach an official transcript
and course syllabus. GCNatéff and facultywill review the documents to determine that all
learning outcomes for the course for which the student requests transfer credit have been
met.

3.2.3. Transfer credit request should be made prior to commencing studies at GCNYC.

3.3. What is the cosbf a Transfer Credit claim?

3.3.1. There is no cost for a transfer credit claim.
3.4. Recognition of Prior Learning (RPL)

3.4.1. RPLallows forinformal learningand prior experiencestudents may havechievedbefore
startingtheir degree atGCNY@ be demonstrated forearning of academic credit.

Glasgow Caledonian New York Colle@®23/24 Catalog Page |9



3.4.2.

3.4.3.

3.4.4.

InformallLearningis defined as knowledge and skills gained thropgisonal and professional
experiencesas well as through neformal (norcertificated) learnin@ndtraining activities or
programs.

Informal Learningwill be evaluated in accordance with the GCNYC Recognition of Prior
Learning Policy (RPL). Students wh® interested in applying for RPL and wlrve been
awarded an unconditional offer of admissiavill be invited to attend dree, noncredit course

on structural knowledge management and RPL process.

In addition toenabling the studenin gaining credt within a program of stug, RPL can help
the student design and implement a plan for personal /amgrofessiamal developmentoy
identifying the skills and knowledge the studdmisalreadyacquiredand the ways in which
theseskills and knowledgean be developedven furthet

3.5. How do you make an RPL claim?

3.5.1.

3.5.2

3.5.3.

3.5.4.

3.5.5.

3.5.6.

Students become eligible for the RPL process at GCNYC oncedkeseran unconditional
offer. Sudents who have been awarded an uncatmhal offer of admissionvill be invited to
attend a free, norcredit course.

After completion of thenon-creditcourse, studentsvho decide to challengene of the GCNYC
coursesfor credit, will complete questionnaires for sedfssessment. hese questionnaires are
faculty-developed and are based on course learning outcomes. The student may then choose
to not pursue RPL or can take the next step by requesting an Aca@eamsiltation.

In the Academic Consultation, a faculty member and the student will review the self
FdaSaavySyd FyR RA&AOdzaa (GKS addzZRSydiQa LINR2NJI f
decision about Wether or not to apply for RPL.

I 3 NEB ¢

Students who decidé 2 LJdzZNE dzS G KS wt[ LINZO
A 0KS LINE

Conditonsg & K2 gAYy 3 GKSANI dzy RSNEG Iy
policies.

QX
- <
o
N
Q¢
atN

Students then prepare and submit the appropriate documentation for the coursss lthve
chosen to pursueia RPL.

The Assessor (a faculty member, but not the same one who did the Academic Consultation)
reviews the documentation and conducts arperson interview with the student to validate
the documented learning.

3.6. What is the cosof RPL?

3.6.1.

3.6.2.

There is no fee for the workshop and initial consultation.

If students decide teubmit their docunentation, they pay a review fee of $500 per course.
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3.6.3. If the Assessor recommends the awarding of credit for the course, the stullentpays a
transcription fee of $500 perourse

3.7. How long will it take?

3.7.1. Our intent is that if you attend the workshop prior to your first trimester, we will be able to
have your RPL credits determined prior to the start of classes for that trimester.

3.8. How will this affect my GPA?

3.8.1. Your transcript will reflect that you have earned credit for ttwurse but it will not record a
letter grade or numerical marlds aresult,it will not be calculated as part of your GR& your
GPA only includes thosmurses which you have formally taken in a classrodéwditionally,
Transfer Credit and RPL are not a consideration when calculating satisfactory academic
progress.

3.9. Will this credit transfer to other institutions?

3.9.1. If the studentwishesto transfer to another college/univsity, the student will need to inquire
with a college/universityf interestwhether or not they wilbccept the credit.
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4. Financial Aicand Assistance

4.1. Intro
4.1.1. Glasgow Caledonian New York College (GChd@jstands financing a graduate degree is a
major investment for any given student. Many GCNYC students utilize different combinations
of personal savings, scholarships, loans, outside grants, sponsors, or employer tuition benefits
to cover the cost of dendance. The Admissions Team is happy to help each and every student
explore their options. As the College for the Common Good, GCNYC wants to ensure finances
are not a barrier to pursue your academic aspirations.
4.2. Tuition
42.1.  Glasgow Caledonian New York EaS Qa { dzA ( A 2 y3-2094 agaflemi® gedd isi KS  H N
$1,052.88per credit. The full cost of tuition for each-8NB RA G Y I & is $3v,B04. LINE 3 NI
4.2.2. Matriculation Fee: Students who are attending fithe or parttime are assessed a per
trimester mariculation fee of $150.
4.2.3. Non-Matriculation Service Fee: Students who are registered in a course for credit as a non
matriculated student are assessed a Amtriculated service fee of $150.
4.2.4, More information can be found in the Fees and Refund Policyaseof this Catalog.

4.3. Financial Aid Overview

4.3.1.

4.3.2.

4.3.3.

Students at GCNYC are eligible to apply for only the federal Direct Unsubsidized and Grad PLUS
loans.

DirectUnsubsidized.oan

I FTSRSNIf S5ANBOG !yadwmaAiRAT SR head hltstudents/ 2G oI a
must also meet specific eligibility requirements. Interest is charged throughout the life of the

loan. The borrower may choose to pay the interest charged on the loan or allow the interest

to be capitalized (added to the loan principd@jrect Unsubsidized Loan is not based on

credit history.The annual loan limit is $20,500.

GradPLUS.0an

¢KS FSRSNIf DN}IR t[!{ t2Fry Ada y2i o6FladSR 2y (K
also meet specific eligibility requirements. The/ y' dzt € € AYA G A& SljdzZf G2
attendance, minus any other financial aid the student is receiving. Applicants are required to

pass a credit check. PLUS loans carry a fixed rate and an origination fee. Certain borrowers

may also be requiretb complete a federal PLUS loan counseling before the loan is

originated and disbursed.

Glasgow Caledonian New York Colle@®23/24 Catalog \t Page |12



Before you can receive a Grad PLUS Loan, you must complete a Direct PLUS Loan Master
Promissory Note (MPN), which explains all the terms and conditions of the loan and
constitute your legally binding agreement to repay all the Grad PLUS Loan you receive.
Someone with an adverse credit history can qualify for a Grad PLUS Loan by securing an
endorser.

4.3.4, Aggregatd_oanLimits

LIFETIME FEDERAL DIRECT LOAN LIMITS
SUBSIDIZBDFETIME LIMIT TOTAL LIFETIME

$65,500 $138,500

435, Periodof Enrollment

The period of enrollment for which a direct loan is intended must coincide with an academic
period established by the College for which institutional chargeganerally accessed.
Therefore, the period of enroliment for GCNYC is fall, winter and spring trimesters.

4.3.6. Scholarships

At GCNYC we believe that a college education is an investment for a brighter future. Our
institutional commitment to furthering our missh For the Common Good and our equally

strong desire to build a diverse academic community made up of passionate students,
regardless of financial circumstances, means that GCNYC makes every reasonable attempt to
help qualified students.

In this spirit weare proud to offer meritbased scholarships. The Admissions Team can help
determine if you are eligible for these. More information can be found in the admissions
section of the websiteglick here

4.4, Student Eligibility

You are eligible to have federal financial aid disbursed to you by meeting the following criteria:

1. Enrollment in, or admission to, an eligible degree or certificate prograt@GNYC,
SYNRtfYSyd Ay | YIFIadSNDRDa RSAINBS gAGK G fSFad
2. You have a valid Social Security number unless you are from the Republic of the Marshall
Islands, Federated States of Micronesia, or the Republic ofiPala
3. Sign certifying statements on th&ee Application for Federal Student (KilIFSA®) form
stating that
1 you are not in default on a federal student loan and do not owe a refund on a
federal grant and
1 you will use federal student aid only feducational purposes.
4. Maintain satisfactory academic progress in your MS degree program.
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5. You must also meet one of the following criteria:

1 You are a U.S. citizen if you were born in the United States or certain U.S.
territories, if you were born abroad tparents who are U.S. citizens, or if you
have obtained citizenship status through naturalization. If you were born in
American Samoa or Swains Island, then you are a U.S. national.

1 Have a GREEN CARD

1 You are eligible if you have a For®31, }151, or $551C, also known as a green
card, showing you are a U.S. permanent resident

1 Have an ARRIVAAEPARTURE RECORD
Your ArrivalDeparture Record-@4) from U.S. Citizenship and Immigration
Services must show one of the following:

A Refugee

Asylum Granted

CubanHatian Entrant (Status Pending)

Conditional Entrant (valid only if issued before April 1, 1980)

Parolee

> > > > >

1 Have BATTERED IMMIGRANT STATUS

5

of abuse by your citizen grermanent resident spouse, or you are the child of a
person designated as such under timlence Against Women Act

i Have aiVISA
You are eligible if you have aviBa or a parent with a-T visa.

4.5. How to Apply for Federal Aid

= =4 =8 -4 -4 -9

Create youlcSAD

Complete thecAFSA

Add GCNYC School Code: 042828

Complete the Entrance Counseling for Direct Unsubsidized and Grad PLU&L®an
Sign Master Promissory Note for Direct Unsubsidized Huae

Sign Master Promissory Note for Grad PLUS Hean

4.6. The AwardingProcess

1

= =4 -4 =

FAFSA Institutional Student Information Record (ISIR) is received from the federal processor and
reviewed for completeness and correctness.

Student eligibility for federal student aid is evaluated

Award of Direct Unsubsidized Loan and Grad PLUSi& osade

Award information is sent to student via the assigned Collegei account

Loan cancellation and Reduction form is attached with the Award Letter
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https://studentaid.gov/fsa-id/create-account/account-info/
https://studentaid.gov/h/apply-for-aid/fafsa
https://studentaid.gov/app/counselingInstructions.action?counselingType=entrance
https://studentaid.gov/app/launchMpn.action?mpnType=subUnsubMpn
https://studentaid.gov/app/launchMpn.action?mpnType=gradPlusMpn

4.7. Entrance and Exit Counseling
4.7.1. What is Entrance Counseling?

If you have not previously receivedederal Direct Loan or a Federal Family Education Loan (FFEL), the
federal government requires that you complete an entrance counseling to ensure that you understand
the responsibilities and obligations that you are assuming.

If you are completing the entrece counseling to borrow a loan as a graduate or professional student,
the entrance counseling will fulfill counseling requirements for the Direct Unsubsidized and Grad PLUS
Loans.

Clickhere for Entrance Counseling

4.7.2. Whatis ExitCounseling?

Exit counseling provides important information to prepare you to repay your federal student loan(s).
If you received a subsidized, unsubsed or PLUS or Grad PLUS loan under the Direct Loan Program, or
the FFEL Program, you must complete the exit counseling each time you:

9 Drop below haktime enrollment

1 Graduate

1 Leave school

Clickhere for Exit Counseling

4.8. Disbursement of Funds

1 Federal Direct loan Unsubsidized and Grad PLUS loaosigireated with Common Origination

and Disbursement (COD)

Entrance Counseling completion is verified

Attendance is verified. Student must be enrolled in at |@aStrimester credit hours, and

currently be in attendance when loan funds are credited todhé dzZRSy 1 Q& | 002 dzy i
Student account is credited after verification of attendance

Credit balance check is issued to the student within 14 days of the credit balance date

First time loan recipients may have to wait for 30 days after classes start to regaive |

proceeds

= =

=a =4 =4

4.9. Loan Cancellation and Reduction

49.1. A student has the right to cancel all or a portion of the federal Ditbtubsidizecand Grad
PLUS loans at any time before the loan is disbursed. Students must notify the College within
the 14 days before thloan is applié to your charges and a credit balance check disbursed to
you. Complete the LoaBancellatiorand Reduction Form and send it to the Financial Aid Office
at financialaid@gcnyc.com
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4.10. Private Credit Based Loans

4.10.1. Private student loan programs offered by banks and other lenders are not federal financial aid
loans; instead, a student borrows directly from and makes paymentsadender. Since they
are not federal student loans, the terms are different from the Federal Direct Loan Program.
Students should obtain their own personal financial advice when considering finance options.

4.11. Veterans Benefits

4.11.1. Atthistime, studentsarenib OdzNNBy f & St A3IA6fS G2 | LILX & =+

4,12. Satisfactory Academic Progress Policy

4.12.1. Federal Title IV regulations governing the administration of the federal student financial
assistance require schools to establish a reasonable satisfactory academic progress (SAP)
policy for determining whether an otherwise eligible student is makingfsatiory progress in
their educational program, and may receive assistance under the Title IV, HEA programs.

4.12.2. The satisfactory academic progress policy has three component parts, qualitative (GPA),
guantitative (% of completion), and maximum timeframe.

Quditative: The Cumulative GPA requirement for graduate programs at GCNYC is 3.0.

Quantitative Students must complete at least 50% of all courses attempted every trimester of
enroliment.

Maximum TimeframeA student cannot receive Title IV, HEA funds@N®C if current enrollment may
exceed or the student has already exceeded the maximum timeframe of the length of the program of
study as defined by the College. The College defines maximum timeframe as 150% of the program, or 54
trimester credit hours. Atadent exceeding the maximum timeframe has the right to appeal the denial

of the federal student aid.

An SAP evaluation for federal Title IV, HEA program purposes will be completed at the end of every
spring trimester. Students not meeting the publishe®PJpolicy may no longer be eligible to receive the
federal student financial assistance unless the student completes the appeals process, and the appeal is
approved.

FinancialAid Probation A student who did not meet the published SAP policy requiremaritse end

of spring trimester, must file an appeal, and have the appeal approved to continue receiving federal
student financial aid assistance. The student is placed on Financial Aid Probation upon approval of his or
her appeal. The probation periodfsr term only. A student may be placed on an Academic Plan as part

of the appeal process. Such academic plan must ensure that the student meets the SAP policy in a short
amount of time.

FinancialAid SuspensionA student who was placed on Financial Aid Probation as a result of the appeal
process, and who did not meet the terms of the approval, and also did not meet the published SAP
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policy will be placed on Financial Aid Suspension. The student will no lomgégible to receive the
federal student financial assistance at the College. To regain eligibility and reinstatement, the student
must pay for own College costs, meet the published SAP requirements, tizgpeal for

reinstatement.

MaximumTimeframe Astudent who has exceeded the maximum timeframe or will exceed the
maximum timeframe with current enroliment will no longer be eligible to receive the federal student
financial aid assistance. The student must appeal and state the reasoth@hfpiled tocomplete the
program by the allowable maximum timeframe period. The appeal must be approved for the student to
continue receiving federal student financial assistance.

4.13. Appeal Process: Financial Aid

4.13.1. Itis the responsibility of the student to initiate tregpeal process after receiving notification
from the College thathey are no longer eligible to receive federal student financial assistance
by completing the Appeal Form.

1 All course work taken at the College whether a course grade was receivedwillize counted
as part of the attempted course work, and it will be used in determining the maximum
timeframe eligibility used.

1 A student whose financial aid has been suspended can appeal that decision by going through the
appeal process by completing thgpeal form.

1 The appeal form must be supported with acceptable documentation showing extraordinary
OANDdzvadlyoSa o0Se2yR (KS alidRSyiQa O2yiNERft
policy.

1 Death, serious injury or the hospitalization of an immedittmily member may be an
acceptable reason for not meeting the SAP policy

1 Loss of job, loss of transportation, found a job after classes start, childcare issues, or lost interest
in the course are not acceptable reasons for not meeting the SAP policy.

4.13.2.  The appeal must include the following:

=

Why the student failed to meet the published SAP policy.
2. What has changed, and what the student has done to ensure that hencefoehwill meet the
published SAP policy.

4.13.3. The decision of the Financial Aid Officéfinal.

A student whose financialid appeal was denied can regain reinstatement by paying for his or her own
College costs and meet the published SAP policy. The student raaspeal and the appeal approved
to gain reinstatement.

4.14. Tuition RefundPolicy

Please see the Fees aRéfund Policgection of this Catalog.
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4.15.

4.15.1.

4.16.

4.16.1.

4.16.2.

Return of the Title IV Funds Policy (R2T4)

Federal student financial aid is awarded to a student with the expectation that the student will
complete all the courses for the trimesterrfahich financial aid was received. If the student
completely withdraws from all the courses, whether officially, or unofficially, before the 60%
point of the trimester, the College is required to perform a Return of Title IV Funds calculation
to determinewhat percentage of the financial aid the student received was earned by the
student. A student may have to return a portion of the financial aid receivényf werenot

in attendance up to the 60% point in the trimester.

In line with federal regulationguinearned Title 1V funds will be returned to these programs in
the following order:

1. Direct Unsubsidized Loan

2. Grad PLUS Loan

Any unearned portion of the previously disbursed federal student aid will be charged back to

the student as a debt owed to th€ollege.

tftSrasS y24S GKIdG GKS wSGdzaNYy 2F ¢AdGtS L+ CdzyRa
Policy.

Official and Unofficial Withdrawal

OfficialWithdrawal

Students who are considering withdrawing from GCNYC are strongly encouraged to discuss

their situation with their Academic Advisor first. Should a student decide to withdraw then

they must notify theDirector of Academic Engagemeantd fully complete the withdrawal

F2NY OAYyOfdzRAY3I 3ILAYyAYy3d it ySOSaal NBE aAdayl ad

UnofficialWithdrawal

If a student begins to attend class(es), receives federal Title 1V aid, but therasiieqpding

al £t ¢ (& hadendahd is that trimester without officially withdrawing from the
College, the US Department of Education considers that to be an Unofficial withdrawal. The
student has not unofficially withdrawn from the Collegéhiéy are still attending at leasa

class.

Any unearned portion of the previously disbursed federal student aid will be charged back to
the student as a debt owed to the College.

tftSrasS y240S 0KFd dKS wSddzNYy 2F ¢AdGfS Lz CdzyRa
Policy.
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5. Registation, Attendanceand Student Records
5.1. Registration

5.1.1. Students are responsible for registering tbeir courses each trimesteand being aware of
registration dates (located in the Academic Calendaidents in good financial standing will
receive an emafrom the Registrar on the first day of the registration period containing a link
to the registration page for that trimester. Students must register for courses via this page.

5.1.2. If a student is not in good financial standing at the timeregistration, they will receive a
reminder and instructions on payment options. They will not be provided with the link to
register for courses until their financial standing has changed. For more detslghe Credit
Control and Debt Management Polisgction of this catalog.

5.1.3. Failure to complete registration by the first day of classes will mean that students may not be
eligible to take classes for that trimestdRegistration after the registration period ends
requires a $50 late registration fee per course.

5.1.4. For questions, students should contaloe Director of Academic Engagement

5.2. GCNYC Tuition Refund Schedule

5.2.1. Pleasaefer tothe Fees & Refund Policy sectiarthis Catalodor the TuitionFee Refunds and
Schedule.

5.3. Student Status
5.3.1. At GCNYGtudent status is based on the number of credits undertaken each trimester.

i.  Fulkime status requires a minimum @&fcredits of course work per trimester.
ii.  Students who register for less th&wcredits are considered to be patime.

5.4. Attendance Requirements

5.4.1. Attendanceand arriving to class on time are of key pedagogical importance. Successful
progress towards a degree depends on the full cooperation of both students and faculty
members. Course at GCNYC utilize lectures and classroom discussions, which means that
regular attendance, timely arrival, and active participation are essential and critical parts of
the educational process.

5.4.2. On this basis, the College expects students to attend Askedaand requires attendance to
be taken and recorded in all scheduled course sessions. Mandatory course sessions may take
place on or off campus, in classrooms, laboratories and workshops, and at different times of
the day or evening, as specified in theurse syllabus or other course materials distributed to
students.
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5.4.3. Notwithstanding the expectation that students will attend all classes for which they are
registered, the College understands that circumstances may require an abstwever, as
graduate courses are organized in large blocks of tiims college policy that students who
miss more than two classes should withdraw from the course; students who fail to complete
0KS GAGKRNI gl f T2 NV g KR dinateRlaDdeI8S1.7.5) INI RS 27T

5.4.4. An absence from a class session does not exempt a student from the completion of all missed
academic work, and for covering the material delivered in any missed class session.

5.4.5. Students that are receiving federally funded fical aid should be aware that excessive
absences can affect their eligibility.

5.4.6. Faculty are responsible fdaking attendancereporting absencesand providing attendance
recordsto the Director of Academic Engagemaegach trimester

5.5. Leave of Absence

5.5.1. Students wishing to withdraw temporarily from the Collegleould consult with théirector
of Academic Engagemetiey will assist with the completion of the request form that is
submittedto the Office of the RegistrarNormally a Leave ofAbsence from stdy is granted
for one trimester but may be extended to a maximum of two trimesters exceptional
circumstancesStudents applying for a leave of absence must be in good acadechgocial
standing. An approved leave of absence provides students théhright to return to the
College and register for a future trimester without applying for readmission.

5.5.2. A Leave of Absence must be applied for and approved bRitieetor of Academic Engagement
and theVice President & Provost advance of the trimestan which it is to be taken. Students
registered for and attending classes are not permitted to apply for a Leave of Absence
retrospectively. They must withdraw from any courses in which they are enrolled following
Collegeprotocol. Students are respondibS F2NJ 6 SAy3 g+ NB 2F GKS
Schedulgsection 10).

5.5.3. Students granted a Leave of Absence for medical reasons may be required to provide
documentation from theirhealthcareprovider that they are medically fit to resume their
studies.Students failing to return from a Leave of Absence within one calendar year must apply
for re-admission. If they are radmitted, they will be governed by the degree requirements in
effect at the time of readmission.

5.5.4. Students on deave ofAbsenceare ctarged a $150 matriculation fee for eatimester they
are on leave.

5.5.5. Students that do not apply for a leave of absence and do not register for classes by the second
week of the trimester will be administratively withdrawn. They will need to reapply to the
College if continuing in a subsequent trimester. They will be chargeeapplication fee of
$150.
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5.6. Auditing

5.6.1. If a student would like to audit a course, the student must contact the Director of Academic
Engagement for permission. A student is allowedudit one course without being charged a
fee. If astudentchooses to audianadditional course, they are charged for audited courses at
50% of the tuition fee.

5.6.2. Courses cannot bauditedas a means of satisfying requirements for an incomplete grade or
as a means of changing a previous grade.

5.6.3. Current sudents auditing a course must lenrolled in other courseand in good financial
standing with the College. Alumauditing a coursenust alsobe in good financial standing
with the college.

5.7. Course DropAdd Palicy

5.7.1.  Students may request changes in their course schedvldeNA y3 G KS / 2f f S3S85Qa F
which ends on the Friday of the first week of classes. Any schedule changes after this period
will be considered a withdrawal from the courgeschedulechangeis notconsidered official
until it is processed by the Office of the Registrar.

5.7.2. To Drop/Add a course, students must complete and submitDihep/Add form (as well as
obtain the required signatures) the Director of Academic Engagement

5.7.3.  Tolearn how this will affect tuition payments S &S NBFSNJ (2 GKS /2ftS3S
AY {SOGA2Y Mn WwC8Sa FyR wSTdyR t2fA08Qd

5.8. Withdrawing from a Course

5.8.1. Students may withdraw from a course after the drop/add period and will receive a (W) on their
transcript
5.8.2. Should a student decide to waidraw from a course then they must notifyéhDirector of

Academic Engagememind complete the withdrawal form (including gaining all necessary
AA3AYFGdzNBaAv F@FAflrofS 2y (GKS /2tftS3aSade 6S6aAi
information.

583. R NJ Y2NB AYyF2NNIGAZ2Y 2y K26 | SAGKRNI 6FE F FFS
to Sectionl4WDNJ RAy 3 t 2f AOASAQ

5.9. Withdrawing from the College

5.9.1. Studentswho are consideringermanentlywithdrawing fromGCNY@re strongly encouraged
to discuss their situation witlthe Director of Academic Engagemeintst. Shouldit be
determined that a student can and should withdraw, the student mastnplete the
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withdrawal form(including gaining all necessary signatuseg) A f 6t S 2y (GKS [/ 2f ¢
{SS {SOGA2Y wmn WC Sk infoyh&ioowSFdzy R t 2f A08Q F2NJ

5.10. ReAdmission to the College

5.10.1. Students who have officially withdrawn from the College, or who have been away from the
College past thdeadlineof an approved lave of absence, must apply f@Admission. Please
contactAdmissions YR O2 YLX SGS (GKS F2N¥Y | @FAftlFoftS 2y (K

5.10.2.  Applications fore-admission must be made at least 60 days before the trimester begins, and
additional material mayp S NXBIjdzSaGSR G2 Ay F2NN¥-adhikK$Bhis/ 2f f S3
timeframe may vary for international students and will be determined on a-bgsEase basis.

5.10.3. Students dismissed from the College on academic grounds are not normally permited re
admission. R@admitted students may register for classes with the assistantieedDirector of
Academic Engagemeat any time after the readmission is approved and thiequirements
completed, provided this is after thariority registration period for the trimester of entry.

5.11. Maintaining Upto-Date Contact Details

5.11.1.  Students should inform the College of any change of details such as
i. name
ii.  phone number
iii.  personal email
iv.  address
V. emergency contact information

Students should conta¢he Director of Academic Engageméotmake such changes.

5.12. Policy on Student Identity Verification

5.12.1. Glasgow Caledonian New York College has a process in place to ensure that the student
registeringfor a course is the same student who participates in the course or receives course
credit, primarily through the use of a secure login and password.

Upon enrollment, all students at GCNYC are provided with a GCU Username for secure access
G2 GKS dysteinfASdRiIGA &Account information includes a Student ID Nuraber
College emailStudentsare assigned a password when their account is first established in the
Student Record System. The password provided can be changed at any time; however, the
password will only be valid for 90 days. All students will need their Student ID Number to be
able to change their password. Instructions for password reset can be found at:
https://www.gcu.ac.uk/forefront/.

5.12.2. The GCU Helpdesk and the GCIRé@istrarare jointly responsible for ensuring compliance
with this policy and for ensuring all necessary personnel are informed of any changes in the
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policy in a timely fashion. Transmission of login information is secured using standard
encryption technology. Fasecurity purposes, students are required to reset their password
every 90 days.

At this time there are no additional fees associated with student verification.

5.12.3.  Student Responsibility

At GCNYC, a commitment to excellence, fairness, honesty, and re@gign and outside the
classroom is essential to maintaining the integrity of our community. The Academic Integrity
policy specifically prohibits all forms of cheating, plagiarism and academic dishonesty.

All students are responsible for maintainingetbecurity of usernames and passwords assigned

to them. While GCU and GCNYC take every precaution to protect the security and integrity of
OKSANI ySg2Nyl X AG A& 'y AYRAQDGARIZ £t Qa NBALRYAA
up email, contat, documents, assignments, etc. Users are held responsible for knowledge of

the information contained within the most recent GCN3llegeCatalog. Failure to read and

comply with College guidelines will not exempt users from responsibility.

Glasgow Caflonian New York College complies fully with the provisions of the Family
Educational Rights and Privacy Act (FERPA). This protects the privacy of student
information. The full policy can be found on the College wehsiliek here.

5.13. Further Details and Forms

Students can access further information and online formthe Students section at
www.gcnyc.edu
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6. Information Servies
6.1. StudentGCUAccount and Email

6.1.1. Prior to the start oftheir first trimester, all new students will receive an email from the
Registrar with their Student ID #, Username, Caledonian email address and password.

6.1.2. GCUGCNY«Qutilizes singlesign-on (SSQ)username are used to accesvarious college
systems includingmail, GCULearthe GCU Online Librgrgourse registration and more.

6.1.3. To access your Caledonian ensgtount,go to http://www.outlook.com/caledonian.ac.uk
and log in with your username and password.

6.1.4. The Collegeemail system is the official channel of communicationtween students, their
advisors, faculty and College administrati8tudents are responsible for checking their email
daily for important messages from GCNYC faculty and staff.

6.1.5. Students must use the College system to communicate with College facultyedirio €nsure
GKFd LISNBR2YIf YSaal3asSa NS alfFsS 2y GkKS /2ftS13
non-college email addresses are not filtered out as spam.

6.2. Office 365

6.2.1. All students are provided with an Office 365 account which includes a lifenige full Office
suite which can be used on up to 5 devicEs.begin, open a browser and enter the address:
http://outlook.com/caledonian.ac.ukYou will login using your Caledonian email address and
your password.

6.3. Resetting AccounPassword

6.3.1. If you forget your password, use this link to resethittps://pwreset.gcal.ac.uk/

6.3.2. Youwill be prompted to enter three pieces of information:

9 Date of Birth this must be entered as DDMMYYYY and there should not bpesinds
dashes or slashes includeBlease noteThe date format is in UK format and should start
with the day not the month, for example, 30051986

9 Student ID Numbethis isthe IDnumber that appears on your studetd cardand was
in your initial email with your account detailsor example: S123456[f you cannot
locate this number, ask GCNYC staff member.

1 Personal email addresthis is the external email adédss yowsed during the admissions
processDonot enter your student email address.

Glasgow Caledonian New York Colle@®23/24 Catalog \t Page |24


https://pwreset.gcal.ac.uk/

If you are unable to reset your password with thiecessplease contacb/ b, / Qa L ¢
Helpdesk Technician &i@gcnyc.com

6.3.3. Getting Help
LF @2dz FNB KIFE@Ay3 AaadzSa | 0O0Saaay3a @2dzNJ SYI Af
Helpdesk TechnicialT @gcnyc.comYou can also contathe GCU Help Desk in Glasgow at
ithelp@gcu.ac.ubr +44 Q) 141 273 1234nternational call rates may apply.

6.4. GCULearn

641. D/ '[ SIFINYysz LBR2gSNBR o0& .fF01062FNR>X Aa (GKS / 2ff

can access your syllabi, course materials from your instructors and other helpful resources.
You will log in with yor username and password at
https://blackboard.gcal.ac.uk/ultra/stream

6.5. GCWOnlineLibrary

6.5.1.

Stucents and faculty have access ébectronic resources, journals, databases andoeks
through the Glasgow Caledonian University (GCU) Library website at
http://www.gcu.ac.uk/library To access these onlimeaterials, studentsand faculty must log
into the GCULibrary using theiGCU credentials.

6.6. Information Services

6.6.1.

6.6.2.

6.6.3.

6.6.4.

6.6.5.

Information systems are provided for the purpose of learning, teaching, and reséiselof
information systems is subject to relevabollegepolicies and conditionsyhich are designed
to maintain the confidentiality, integrity and availability of infieation.

Use of electronic deviceacademic software and the GCNYC netwerkubject to elevant
policies and conditionswhich are designed tacreate aml maintain an academic and
administrative environment that is productive, ethical, legal, sectacilitative and effective.

GCU provides IT and IS infrastruetand support to GCNYC. Students and staff must adhere
to the IT regulations and policies of G@hichare availablénere.

In order to ensure that information systems function in a secure, efficient and effective
manner, theCollegereserves the righto examine any information aits facilities and to
monitor use.

For further information on using your personal device, please see the GBXID Policy.
Available Pads provide terms and condins of their use at lo@.
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6.7. ITand Personal DevicBolicy

6.7.1.

6.7.2.

6.7.3.

6.7.4.

6.7.5.

6.7.6.

6.7.7.

GCNYC grants its students amdployees the rights and privilege of connecting their personal
devices toour network. GCNYC also reserves the right to revoke ghiglege if users do not
adhere tothe policies and procedures timed below.

This policy is intended to protect the security and integrity of the data regarding the institution,
its students and iteemployees as well as protecur technology infrastructure. Limited
exceptions to the policy may occur due to variasan devices and platforms.

GCNYC students and employees must agree to the terms and conditions set forth in this policy
in order to be able to connect their devices to our network.

Studentsmust also agree to and adhere tioe IT Plicies of GCU, availalitere.

All connectivity will ocur through the Eduroam Networlghich students can accegsth their
GCU credentials (email and network password).

Acceptable Use

GCNYC defines appropriatee as the use of Informatiasystems for the purpose of
learning, teaching researchngagement and administration

All software and access provided by GCU and GCNYC must be used in accordance with the
End User licensagreements of those product¥iolation of such licensing agreements will
lead in termination of access.

Devices may @t be used at any time to:

i.  Store or transmit illicit materials

ii.  Store or transmit proprietary information belonging to another company

iii. Harass others

iv.  Conduct other activities which interfere with tie2 f f &blitt@generate an
academic and adminisitive environment that is productive, ethical, legal, secure,
facilitative and effective

v. In order to ensure that information systems function in a secure, efficient and
effective manner, theCollegereserves the right to examine any information on its
fadlities and to monitor use.

Devices and Support

i.  Connectivity and network issues are supported by the IT Helpdesk located on the
Glasgow Caledonian University main campus in Scotland. Isdats] toGCU email
and log in credentials should be referrexthe GCNYC Helpdesk Technigian
it@gcnyc.conor the GCU Helpdesk ithelp@gcu.ac.uk. If a student wishes to
contact the Helpdesk by phone from the GCNYC campus infrastructure, dial 1234.
When calling from another phone or while off campus, dial 0041273 1234.
Please note that international feesaybe applied.
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ii.  Issues relating to personal hardwalaptops, tablets, or phones atbe responsibility
of the owner of that hardware.

iii. Software issues are the responsibility of the party owningdbiware license.

6.7.8. Security

i.  In order to prevent unauthorized access, all devices accessing the network and its
resources must be password protected using the features of the device and a strong
password is required to access the GCU and GCNYC network.

ii. Accessto GCU and GCNYC data is limited based on user profiles defined by IT and
automatically enforced.

iii. GCU and/or GCNYC may remotely remove devices or deny access to the network or
services if 1) a device is lost, 2) a student or employee terminates h& or h
enrollment or employment, 3) a data or policy breach, a virus or similar threat to the
security of the 2 f f &fh &r@d gechnology infrastructure is detected.

6.7.9. Risks/Liabilities/Disclaimers

i.  While GCU and GCNYC take every precaution to protect thetyeaod integrity of
GKSANI ySGig2N]l X AG Aa +y AYRAGARIZ f Qa NBaLR
backing up email, contacts, documents, assignments, etc.
ii. GCNYC reserves the right to disconnect devices or disable services without
notification.
iii. Lost or stolen devices must be reported to GCNYC within 24 hours.
iv.  The student is expected to usevices in an ethical manner at all times and adhere to
0KS dzyA@SNARAGEQa | OOSLIilFoftS dzasS LRftAOE | &
v.  The studenis personally liable for atbsts associated with thdevice.
vi.  The studentassumes full liability for risks including, but not limited to, the partial or
complete loss of university and personal data due to an operating system crash,
errors, bugs, viruses, malware, and/or other sadte/ or hardware failures, or
programming errors that render the device unusable.

6.8. Computer Use and File Sharing P2P and Copyright Infringement

6.8.1. GCNYC considers the use of peepeer (P2P) file sharing of copyrighted material, including
music and videosto be an inappropriate use of the College IT network. All students must
comply with all federal, New York, and other applicable law; all applicable College policies; and
F€f LK AOFGES O2y (NI OGA YR fAOSya@aThéeé ¢KA A
DMCA (Digital Millennium Copyright Act) makes it illegal to download and/or share
unauthorized copyrighted materials, which are usually accessed through file sharing software,
commonly known as pedp-peer (P2P) networking software. The illegahduthorized)
sharing of copyrighted material exposes the perpetrator to civil, criminal, and GCNYC penalties.

6.8.2. These rights include the right to reproduce or distribute a copyrighted work. In thghideng

context, downloading or uploading substantiarts of a copyrighted work without authority
constitutes an infringement.
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6.9. Further Information

6.9.1. Further detailsjncluding full regulations in relation to Information Services, age available
online here.
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7. StudentServices
7.1. Introduction

7.1.1. D/ b, $tWent Serviceare dedicated to the overall quality of student life at GCNYC for all
students. All Stafit GCNYC are dedicated to ensuring an excellent student experience and to
ensure that all students are able to access appropriate student support services as needed.

7.2. Student Bill of Rights
7.2.1. All students have the right to:

i.  Make a report to local law enforoeent and/or state police.

ii. Have disclosures of domestic violence, dating violence, stalking, and sexual assault
treated seriously.

iii. Make a decision about whether or not to disclose a crime or violation and participate
in the judicial or conduct process and/oriminal justice process free from pressure by
the institution.

iv.  Report an incident and participate in a process that is fair, impartial, and provides
adequate notice and a meaningful opportunity to be heard.

v. Be treated with dignity and receive from thastitution courteous, fair, and respectful
health care and counseling services where available.

vi.  Be free from any suggestion that the reporting individual i&att or should have
acted in a different manner to avoid such crimes or violations.

vii.  Describe tle incident to the appropriate and necessary institution representatives and
not be required to unnecessarily repeat a description of the incident.
viii.  Be protected from retaliation by the institution, any student, the accused and/or the

Respondent, and/or theifriends families and acquaintances within the jurisdiction of
the institution.

ix. Have access to at least one level of appeal after a determination has been made.

X.  Be accompanied by an institution representative of choice who may assist and advise
a reporting individual, accused, oespondent throughout the judicial or conduct
process including during all hearings related to such process.

xi.  Exercise civil rights and practices of religion without interference by the investigative,
criminal justice, or judiciar conduct process of the institution.

7.3. Dignity at Work and Study Policy
7.3.1. General Principles

i. A positive working and learning environment which supports dignity at work and study is vital to
the success of the College. Therefore, we will take a Zero Tolerance approach to any form of
unlawful discrimination, including harassment, retaliation, racisexism, homophobia, and any
other unacceptable behavior. Dignity and respect should underpirdayto-daybehaviors,
and everyone has rights and responsibilities under this Pdicy.
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ii.  All staff, students and stakeholders at the College have a right to be:
1 Treated with dignity and respe@
I Work and learn in an environment free from discrimination, bullying and harassment
9 Valued for their skills, abilities armmntributions.

iii.  All staff,students and stakeholders at tlgollegehave a responsibility to:
1 Behave in an appropriate manner, and in ways that are not derogatory to ot@ers;
1 Play their part in ensuring we create a positive working environment that is tolerant and
supportive thraugh treating each other with dignity and respec;
1 Challenge inappropriate behavior with confidence.

7.3.2 The College is committed to ensuring that:

i. All potential and current staff, students and other stakeholders are treated fairly, and are not
discriminatd against because of age, disability, gender reassignment, marriage and civil
partnership, pregnancy, maternity and paternity, race, religion or belief (including lack of belief),
sex, sexual orientation, sogeconomic background, family circumstancesnoy other
distinction.

@)

ii. Aninclusive and supportive environment that values dignity at work and study is created for
staff, students and others associated with its work, that truly recognizes and values staff and
student diversity, and promotes good agions between different group©

iii. A shared awareness, understanding and commitment to equality and diversity is developed to
enable all staff and students to act in accordance with this Policy, so that the principles of
dignity, respect, equality and divsity can effectively be mainstreamed into the core of all
Collegefunctions.O

The full Dignity at Work and Study Policy can be faartie Consumer Information sectia
www.gcnyc.edu

7.4. Anti-Bullying Policy

7.4.1. GCNYC has a zaaerance policy against bullying and harassmehtanyone within the
College community. The College is committed to providing a caring and safegvari
learning envirement for students, facultyand staff. Any violations of this policy will be
subject to theCode of Student Condubt { SS { SOGA 2y y W/ 2RSS 2F { {dzR

7.5. Orientation

7.5.1.  StudentOrientatonA & | NXBIljdzANBR |yR @AGIt adanNis G2
designed to provide incoming students with the necessary information to assimilate into life
on campus and in New York prior to the start of classes. The activities expose new students to
the various components of the College including academicdifedent support services and
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student activities. Students will have the opportunity to meet their peers, GCNYC faculty, staff
and administrators.

7.6. StudentRepresentation

7.6.1.

I D/ b,/ aidzRSyd Aa | @20Ay3 YOYHBMRAS aHKB8REYF

rights and welfare and to ensurstudent involvement in academic policy and curriculum
formation.

7.7. Career Services

7.7.1.

GCNYC seeks to provide Career Services support desigmezbtdhe needs of the students
enrolled in our programand alunni. Career Services at GCNYC is focused on providing career
counselling to our students and alumni and does not offer career placements at this time.
Career development workshops are hosted throughout the trimestend oneon-one
counseling is offered tall students and alumniCareer resources and counseling are also
available for students and alum. Contact the Director of Career Services and Strategic
Partnerships for more information.

7.8. Counseling

7.8.1.

All students areligible to receive (6) 3thinute coungling sessions per trimesteBtudents in
need of counseling services should contact thBirector of Counseling at
counseling@gcnyc.cofor referrals and information on scheduling an appointment.

7.9. Disability Services

7.9.1.

7.9.2.

7.9.3.

Glasgow Caledonian New York College is committed to providing equal educational
opportunity and participation for students with disabiliieWe work with GCNYC students to
determine appropriate and reasonable accommodations that support equal access to
education.Confidentiality is of the utmost importance. Disabi#ilated information is never
disclosed without student permission.

Students with impairments and conditions may request accommodations to assist them in
their GCNYC experience. To request an accommodation for a qualifying disability, a student
must selfidentify and contact the GCNYC Disability Services Coordinaids@gcnyc.com

To request disability services accommodations, students must complete a Disability Services
Initial Request Form. Students are also required to provide documentation dronedical
professional and complete a Disability Verification Form. Once these have been submitted to
the Office of Disability Services, argarson meeting will take place and a plan for appropriate
accommodations will be reviewed with the student. Stats are then responsible for having

their accommodaibns plan signed by necessary faculty for final approval returned to the ODS.
Students are responsible for submitting a request for accommodations each trimester.
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794. LG Aa (GKS & dzR Sgquéstea acbBsddighaNs soiné dcdo@modationd\day
take considerable time to arrange, students are urged to contact the GCNYC Disability Services
Coordinator atods@gcnyc.conn order to request an accommodation as soon as possible
after receiving notice of admission to the College.

795, ¢KS AYF2NXIGA2Y YR R20dzySyia LINRPGARSR AY
accommodation shall be maintained as confidential. Individually idabtéiinformation will
not be disclosed except as may be required or permitted by law or pursuant to a release signed
by the student.

7.10. Health Services

7.10.1.  First Aid kits are on campus and available to all students. Select staff members have been
trained in professiondlirst aidand can give appropriate referrals to those in need of urgent
care.

7.10.2.  Urgent care services are not provided on campus. Studentsisérthe closest City MD to
campus, which is located at 331 Bvenue, New York City, NY 10014.

7.10.3. International Students seeking support for health services should contact the Director of
Recruitment& Admissionsadmissions@gcnyc.cam

7.11. Immunization Policy Statement

7.11.1.  In accordance with New York State law (Public Health Laws 2165 and 2167), all students
registering for more than 6 credits at GCNYC (and born after January 1,M@&7provide a
certificate from a health practitioner or other acceptable evidence of such student's
immunization against measles, mumps, and Rubella. Students who request an exemption to
this rule on medical or religious grounds, must provide appropdatimentation as specified
by the New York Department of Health (http://www.health.state.ny.us.).

7.11.2. GCNYC is also required to maintain a record for each student of either a certificate of
immunization for meningococcal meningitis within the past 10 yeaRsaf acknowledgement
of meningococcal disease risks and refusal of meningococcal meningitis immunization signed
by the student (or their parent or guardian if under 18).

7.11.3.  Students must provide this documentation on or beforeithfest day of classThe brm is
availableat www.gcnyc.edwnder Student Resources.

7.12. Residential Services

7.12.1. Residential services are available through Educational Housing Services. Information can be
found on their website athttps://www.studenthousing.org/
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7.13. Additional Contacts& Information

7.13.1. International Students: For more information on services for International Students please
contactadmissions@gcnyc.com

7.14. Title IX & Campus Safety

7.14.1. For moreinformation on these services, please ske dCode of Student Conduct 2 NJ &/ | Y LJdza
{ | ¥ Sséadidns. For further information please contact the Title IX Coordinator at
titleixcoordinator@gcu.ac.uk
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8. Code of Student Conduct
8.1. Introduction

This Code of Studer@onducté ¢ G KS / 2RS¢€0 LI ASa G2 Fff &ddzRRSyY
learning and teachin@re best achieved in an ordered and disciplined environment. The Code seeks

to ensure that student discipline is maintained in a manner that promotes fair and equitable
treatment of all students. The Code is roontractual and Glasgow Catmdan New York College

GGGKS /2tf838¢ YR aD/ b, / ¢it)alteBoi Gthdead dat ahytiBie. N&A 3 K (i

One of the purposes of this Code is to help and encourage students to achieve and mthiatain
standards of conduct required ke College. It is essential that all students comply with these
standards and understand that if they fail to do so this is likely to lead to action by the College. The
Code also outlines the action that will be taken when those standards are not met.

We, therefore,recognize the importance of attempting to resolve issues concerning unsatisfactory
conduct within the College and we will take all measures to do so.

8.2. Application of the Code

8.2.1. This Code is not intended to create rights beyond our legal obligations.

8.2.2. All gudents of the College are subject to the jurisdiction of the Vice Presifehtovostof
GCNYC in respect of their conduct.

8.2.3. The Vice Presider& Provost through theTitle 1X Coordinatorhas overall responsibility for
the application of the Code.

8.3. Cirrumstances in which the @le will apply

8.3.1. GCNYC will apply the procedures set out in this Code if it contemplates taking disciplinary
action against a registered (or previously registered) student (unless the College, in its sole
discretion, decides that is inappropriate to do so).

8.3.2. The Code also applies to aoffenses committed in another institution which students attend
as part of a College course sucheaternal secondments, placements, field trips, residential
trips, etc. or part of any reciprocagjreement with another institution and/or when committed
08 lye aiddzRSyda G2 | yRaé€ NhdRHes anypropetty addior SISt
premises owned or controlled by the College or to which access has been gained through
membership of the Collegdancluding but not restricted to student services provided by
another institution, athletic facilities, halls ofsidence, or other institutiongroviding services
or facilities to students on behalf of, and in agreement with, GCNYC.
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8.4. Policy for Alcohd/Drug Use Amnesty

8.4.1. The health andafety of every student at GCNYC isuhostimportance.GCNYC recognizes
that students who have been drinking and/or using drugbdther such use is voluntary or
involuntary) at the time that aroffense including but ot limited to domestic violence, dating
violence, stalking, or sexual assault occurs may be hesitant to report such incidentsfelaie to
of potential consguences for their own conductGCNYC strongly encourages students to
report domestic violence, datfqviolence, stalking or sexual assault to institution officials.

8.4.2. Any studentacting in good faith that discloses any incident of domestic violence, dating
A2t SyO0Ssz &l t1Ay3ds 2NJ 4aSEdz2l f | &aaldzxd G2 D/ b,
to disciplinaryaction under the Coddor violations of alcohol and/or drug use policies
occurring at or near the time of the commission of the domestic violence, dating violence,
stalking, or sexual assault.

8.4.3. D/ b, full®&ug and Alcohol Policy amtug and Alcohol Abuderevention Information can
be found in Campus Safety Sectibn

8.5. Offenses

8.5.1. Any suspected cases of misconduct should be reported toTitle IX Coordinator, Vice
President &Provostor another member oftaff as soon as possible for consideration under
the Code.

8.5.2. Offenses

The following is a neexhaustive list of examples Gfffenses:

i.  Anti-social behavior and/or foul language
i.  Minor damage to, or unauthorized use of, College Propérty
iii.  Minor breaches of safety regulatio®
iv.  Refusing tdulfill minor contractual obligations
v. Persistent Absenteeis®
vi.  Noise beyond socially acceptable norms for the time of day/night

vii.  Offenses in connection with examinations or assessments which allow andéointended to
allow the studento obtain an unfair advantage
viii.  Falsification, misrepresentation or misuse of documentation, prior qualifications and

experiences, certificatius, letters, ecommunications, etqresented or transmitted to any
officer or stident of the College or any person opéng on behalf of the College

ix. Use of the work of other students, past or present, or substantial and unacknowledged use of
published (electronic as well as physical) material or violation of copyright materiainbeelses
0KS addzRSyidQa 26y 62N

X.  Acts ofsexual miscondudas described in the Campus Safety section of this Catalog including,
domestic violence, dating violence, stalking, or sexual assault as defined by the Clery Act, the
Violence Against Women Act, Titke, or New York State Educatiomd.articles 129A and129
B
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Xi.

Xii.

Xiil.

Xiv.

XV.
XVi.

XVii.
XViil.

XiX.

XX.

XXI.

XXii.

XXiil.

XXIV.

XXV.

XXVI.

XXVil.

XXViil.

XXIX.

A conduct violation that is equivalent to the definition of a Clery Act Part | Primary Crime (as set
forth in 34 C.F.R. 8668.46(c)

Avoidance or attempted avoidance of security procedures to gadess to files and work done

by usersof College computing equipment

Use or attempted use of College commg equipment to gain unauthoez access to any

College computing facilitieend/or unauthoried access to web or other IT related material or
acess to networkednaterials in violation of law

Engaging in or threatening to engage in behavior(s) that, by virtue of their intensity,
repetitiveness, or otherwise, endanger or compromise the health, safety, othegly of

oneself, another person, or the genef@bdllegecommunity. This includes, but is not limited to,
threatening, tormenting, mocking, intimidating, maliciously or inappropriately ridiculing
FYy20KSNRa 62N)] 2N O02YYSyida o6Se2yR GKS ao2Ll1s
psychological or physical wndrabilities or impairment.

Impersonating another person or presenting oneself un@#sdpretenses

Theft, fraud,unauthorizedpossession, misapplication of andfenauthorizedaccess to or gross
negligence in connection wittunds or property of any kind

Causing negligent avillful damage to or on College Property

Causing negligent avillful damage to property owned by any member of the College
community and/or any person acting on behalfftbe College

Deliberate and malicious misuse of safety equiptramd/or contravention of safe working
practices or procedures likely to seriously endanger the heatid safety of another person
Riotous or disorderly conduct affecting good order or persistently noisy or disrupmivavior
anywhere within the Colleger on College Property, including student residences whether or
not they are owned by the College

Physical violence, actual or threatened against any individual or group of persons

Abusive behaviomcludinguse of abusive languadeward any student, Co#ige employee

and/or any person acting on behalf of the College

Harassment, discrimination or incitement including harassment discrimination or incitement on
the grounds of racéncludingtraits historically associated with race, including but hmited to

hair texture and protective hairstylgssex, sexual orientation, national origin, ethnic origin,
religious, political or philosophical belief, disability, age, gerdiemtity, marital status, mental
condition or as detailed in the appropriate2 f £ S3S L2t AOASa | @At o6fS
which you are deemed to have mageurself aware and understood

Possession of weapons (defined as instruments designed to cause injury, intended to cause
injury, or imply a threat to cause injury)cinding simulated weapons, are not allowed on the
GCNYC campus (ske25W2 S| Ll2ya t 2t A0& Q0

Possession, supply, use, abuse or touting of controlled substances and/or abals@holor
prescription medication

Smoking on campues described in our SmokeeEBrCampus policy in the Campus Safety section
of this Catalog

Contravention of the United States Fair Use Doctrine (Section 107 of the Copyripgpitodades

the statutory framework for determining whether something is a fair use and identifies certain
types of uses such as criticism, comment, news reporting, teaching, scholarship, and
researchi as examples of activiis that may qualify as fair use

Unauthorizeddza S 2 F (G KS / 2 f imdiHaSikdigs arfd yonrfedtigh§as definédin S
College Regulations pertaining to the use obinfation Technology Facilities

Avoidance or attempted avoidance of security procedures to gain access to files and work done
by users of College computing equipment
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XXX.

XXXI.

XXXil.

XXXiil.

XXXIV.

XXXV.
XXXVI.

XXXVil.

XXXViil.

Use or attempted use of College computing equipment to gain unauthorized access to any
College computing facilities and/or unauthorized access to web or other IT related material or
access to networked materials ifolation of law

Contravention of established procedures, working practices codes of practice and/or regulations
dictated by curent legislation or authorities

Nonreturn of any equipment or mperty loaned from the College

Any conduct or activity of any hae which may bring the College into disrepute whether such
conduct or activity takes place either in the College or outside the College, including violent
behavior threatening violence, misrepresentati@md immoral or obscene conduct

Failure to complyvith the decision of th&/ice President &rovostin relation to a Offenseor

failure to comply with the decision of the Select Disciplinary Committee in the case of an appeal
against a decision of thdice President &rovostin relation to an Offense

CHAfdzZNBE (2 O2YLX & -19HeaitiKand dafétyglicist(vihéhin®feédt) / 2 OA R
Retaliation Participating in any adverse action against an individual for making a good faith
report of prohibited conduct or participating in any proceeding unitiés policy.This includes
threatening, intimidatingharassingr any other conduct that would discourage a reasonable
person from engaging in activiprotectedunder this policy.

Failure to comply with the decision of the Vice President & Provostatioe to an Offense or

failure to comply with the decision of the Select Disciplinary Committee in the case of an appeal
against a decision of the Vice President & Provost in relation to an Offense.

Engaging in behavior as prohibited under other establis&CNYCollege polies not

otherwise cited above.

8.6. Reporting a Stueént Conduct Violaton

8.6.1.

8.6.2.

If this matter is an emrgency, please call 91dnd notifythe Title IX Coordinator or other
College official immediately.
Fa nonemergendes, contact theTitle IX Coordinator to complete an incident repo
titleixcoordinator@gcu.ac.uk

8.7. Procedures

8.7.1.

Preliminary Review

Upon receiving report ofor otherwise learning of aalleged violation of the Code of Student
Conductor other College policy, the Title IX Coordinatdll present the information to the
Select Disciplinary Committee to determitiee most appropriate course of actiofhe Select
DisciplinaryCommittee (SDC)will determine whether an informal frontline resolution is
appropriate or if the launch of a full investigation is requirétdle C will then present their
decision to the Title IX Coordinator.

If the SDC determines thananformal resdution is appropriate, the Director ohcademic
Engagement will be notified arttiey, along with the Title IX Coordinatovill determine an
appropriate frontline resolution.
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If the SDC determines that &ull investigation is necessary, the Vice Presidemrovost will
be notifiedand the Title IX Coordinator or their designee will proceed withilrestigation.

If the alleged violation iselated todatingviolence, domestic violence, sexual assatitle 1X
Sexual Harassmertr stalking the Title 1X Coordinator will determinavhether there is
reasonable belief that policy has been violatednd determine if they will conduct an
investigation.See more in Campus Safety Secti@n

8.7.2. Investigation

Prior to any disciplinary action being takéme allegation(s) will be investigated by the Title IX
Coordinator, who will forward evidence, as appropriate, to the Select Disciplinary Committee.

Any cases of alleged dating violence, domestic violence, sexual asSdldtIX Sexual
Harassmenbr galking will use a separate investigation procedure conducted by the Title IX
Coordinator. See Campus Safé$yction17.)

Except in cases of student interim suspension as described below, the Title IX Coosslithator
normally deliver the findings of their investigation to tBelect Disciplinary Committedgthin

21 days. The SDsball normally convene within 28 days of notification of the allegations to
determine whether the alleged offense occurred andake further action in accordance with
the code.

i.  Meeting with Reporting Party

The Title IX Coordinatoor a designee may ne¢ with the reporting party to review the
complaint and request additional information. Thele 1X Coordinatoor a designee may also
meet with other members of th& CNY@ommunity who may have information to share in
relation to the complaint. The repting party will be given a copy B/ b , CofednfStudent
Conduct and and/or any other relevant policies and procedures.

ii.  Notification to Responding Party

The Title IX Coordinatar a designesavill notify the responding party in writing as to the

receig of the complaint, the opportunity to respond to the complaint, and the need to

meet with theTitle IX Coordinatoor a designee. Upon meeting with tfdle IX Coordinator

or a designee, the reporting party will be given acced3tob , / Q& / 2 RC®ndacF¥ { G dzR S
and/or any other relevant policies and procedurBsior to the disciplinary hearing, the

Respondent will receive a copy of all relevant evidence presented to the Select Disciplinary
Committee, which will be referred to during the hearing.

iii. Record
Where a allegedOffensehas occurredthe Title IX Coordinatawill consult records to
ascertain if the student has a previoofenserecorded on the central register of student

disciplinaryoffenses. Where a previousffensehas been recorded the second/subsequent
offensewill then be reported to theDCfor consideration.
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8.7.3. Interim Suspension

GCNYC reserves the right to suspend students on an interim basis from GCNYC property,
programs, and functions pending the outcome dfisciplinary review, where there is
reasonable cause to believe the student's alleged behavior or continued presence at the
institution poses a danger to the health, safety, or general welfare of the GCNYC community.
The Vice President Brovost shall havihe authority to suspend the student. Where a

student has been suspended, théle 1X Coordinator will conduct the investigation and
providetheir findings to theSelect Disciplinary Committee within 14 days. This timescale may
be modified ifthe allegations are complex and/or involve detailed investigation and/or a
number of witnesses.

8.8. No-Contact Orders, Other Interim Measures, and Orders of Protection

8.8.1. In issues where there is a reporting individual and a Respondent, the Vice Presidenb&tP
on the recommendation of the Title IX Coordinator, has the right to issue-@adsitact Order
or implement other interim measures.

Under a NeContact Order, the Respondent is to have no contact with the reporting person, in

person, by voicéechnology or electronic communication. Should both parties appear in the

alYS Lzt A0 aLl OSs Al Aa GKS NBalLRyaroAftAaAGe 2
/| 2y G OG0 hNRSNE A& AdaadzsSR: (GKS {StSOGstbAaOAL
determine whether the order is to be extended and for how long or to rescind the order.

The need to assess fuwntact orders and any other interim measures will be madthbyfitle

IX Coordinator based on a review of the available information atedt &flking with both the
reporting party and the responding party. Both parties are entitled to request a prompt review
of the need for, terms of, or potential modification of any interim measure, and both parties
are entitled to submit evidence in suppaf their request.

Members of the GCNYC community may also contact the New York Police Department to file
an order of protection. While GCNYC cannot make this request directly, GCNYC can assist a
member of the GCNYC community in contacting the policeé mguesting an order of
protection.

The reporting and responding parties have the right to receive a copy of any order of protection

or equivalent received by GCNYC, as well as the opportunity to meet or speak with the Title IX
Coordinator about the orer including information from the order about the responding

LI NIieQa NBalLlRyaixoAaftiide G2 adreée Fegle FTNRY (K¢
explanation of the consequences for violating the order such as arrest, additional conduct
charges, and imrim suspension. The person or persons protected by the order have the right

to receive assistance from GCNYC in contacting local law enforcement in effecting an arrest for
violating the order.
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8.8.2.

8.8.3.

8.8.4.

Violation of No Contact Orders

Willful or repeatedviolath 2 Y& 2 F da b 2 willbg ddrsi@eied athidaSd\tBesealth
and safety of the community and will result in suspension byMive President &rovost
pending the outcora of disciplinary proceedingkdividuals wishing to appeal such
suspensionsnust do sdoy submitting a written appedb the Vice President Provostfor
GCNYC

RespondenWithdrawal duringnvestigation

If a Respondentwithdraws from the College while an investigation is in process, or if a
Respondentchooses not to reenroll, if an investigation overlaps more than one term, the
Respondenhas the right to request a completion of the investigation and the emiiaxess
including all appealsAn individual who completes the process agrees to be subject to the
appropriate penalties if such are determined by the Select Disciplinary Committee.

Disciplinary Hearing and Evidermad Procedures

The student must take all reasable steps to attend meetings at which they are requested
to be present. If the student is unable to attend a meeting, they must explain this
immediately and in advance to the person who invited them to the meeting or the person
who is conducting the meatg.

For any displinary meetingthe timing and location of meetings will measonableand the
meetings will be conducted by the Select Disciplinary Committee in a manner that allows
both parties to explain their respective casd@heSelet Discipinary Committee hathe

right to call for all relevant information including theli to calland hear withesses and can
take any necessawtep under theprocedures listed belowwithout unreasonable delay

The Vice Presider& Provostfor GCNYC shalbt be a member of th&elect Disciplinary
Committee.

TheRespondentvill have the right to fully state their case, present relevant documentation
and other information, submit a written statement to the Select Disciplinary Committee and
lead evidence from witnesses at the disciplinary hearing. Any documentation, submissions or
witness statements shoulde delivered to the Title IX Coordinatoradvance of the hearing
either by handrecorded delivery oelectronically with a signature

At the meeting, he Respondentvill have the right to be accompanied at the meetinga
chosen representative. THeespondenshould advise th&itle IX Coordinatowho their
representative will be in advance of the disciplinary hearing. The represeatatil be able
to make submissions and ask questions on behalf oRégpondenbut is not permitted to
answer questions for thRespondent

The Select Disciplinary Committee may adjourn the disciplinary hearing and delay making a
decision where it isecided that further investigation into the allegations is required.
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V.

8.8.5.

Vi.

Vii.

viii.

lftf AYF2NNIGAR2Y 200GFAYSR RdZNAYy3I (GKS O2yRdzO0
will be treated as confidential and protected from public release until such time as all appeal
possibilities have been exhausted and a final resolution has been reached, unless otherwise
required by law.

Composition of the Select Disciplinary Committee

The composition of the Select Disciplinary Committee shall be a Chair and 2 members
appointed adollows:

A chairto be appointed by the GCN¥cademidBoard, willhold office forone academic

year.

One member of the staff who shall hold office ore academic year.

The student representative serving on the Academic Board.

Each member magf the SDC malyave their terms extended at the discretion of the
Academic Boardor further periods, in each instance not exceeding 5 years.

In an effort tohave adiscigdinary processhat isinclusive equitable and respectful of all
individuals involvegdthe Academic Board Wimake their best effort to cmmpose a committee
with members of diverse backgrounds.

Two members of the Select Disciplinary Committee shall form a quorum for the purposes of
holding a disciplinary hearin@

The Chair may nominate one of the other members of the Select Disciplinary Committee to
take the Chair in their absence.

No member dthe Select Disciplinary Committee directly involved in the events giving rise to
any charge or appeal shall be a member of the Select Disciplinary Committee hearing that
charge or appeab

The Select Disciplinary Committee shall have the discretioppoiiat a legal adviser from
outsidethe College to advise thgelect Disciplinary Committee.

TheTitle IX Coordinatoor their nominee shall act as clerk to the Select Disciplinary
Committee and shall be responsible for maintaining a confidential recattiegroceedings

of the Committee. Thé&itle 1X Coordinatashall have powers to prepare orders for the
regulation of the proceedings and business of the Select Disciplinary Committee.

8.9. Penalties

8.9.1.

The Select Disciplinary Committee shall have the powemfmse any or all the following
penalties when respondents are found guilty of Offenses. The Select Disciplinary Committee
reserves the right to defer the imposition of any penalty in appropriate circumstances.

All Offenses and resultant penalties will be recorded using the Discipli@dfgnses Records
Form. TheTitle 1X Coordinatoshall ensure that Records Form is completed, sigraaa a
copy given to the student. The original Records Form will be retained in a sefijedty the
Vice President &rovost.

The Select Disciplinary Committee niiaypose one or more of the following penalties:

i.  Verbal or written warning
ii. Removal of email account for a specified period
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iii.
iv.
V.
Vi.
Vii.
Viii.
iX.
X.
Xi.
Xil.
Xiii.

Reprimand

Fne

Order to make good any damage causedtty property

Ban period to be determined, from the College or Colleggkated facilities

TKS gAGKK2f RAY3 2F (KS addzRSyidiQa LI
Behavioral requirement contract

Restriction of visitation/guest privileges

Chargdor damage and/orotheda a | NAAaAAy 3 FTNRY
Examination assessment being declared null and void

Quspension

Expulsion

NI K Y

0KS & dzf

8.9.2.

8.9.3.

8.9.4.

8.10.

8.10.1.

8.10.2.

Glasgow Caledonian New York Colle@®23/24 Catalog \t

A decision will normally be made witheevendays. Thereafter, th¥ice President & Provost
will issue formalvritten notification of the decision of the Select Disciplinary Committee within
sevendays of thehearing of the disciplinary matte¥Vhere that decision involves suspension
or expulsion the formal natification shall be signed by the Chair of the Cdeanitvhere the
decision does not involve suspension or expulsion Respondentwill be advised of the
improvements required in their conduct (if appropriate), the duration of any disciplinary
warning and the potential consequences of any repetition of @feenseand/or commission

of another disciplinarpffense

For crimes of violence, including but not limited to sexual violence, defined as crimes that meet
the reporting requirements pursuant to théederal Clery ActResponderg will have a
notation ond K SA NJ G NI} YyAONARLIGY a9 ELISE f S Rodd of Stuslewd |
S5AA0ALX AYS QGA2fFGA2Yy D¢

TAY

If the Respondentvithdraws while conduct charges are pending, the traqsasiill include the
y 2 (I O AW witth @onduct chargelsJS ¥ R A nfeSsétheResizondentequests that the
investigationis completed) See Sectid66 above.

Appeals:Frontline Resolutions

The Select Disciplinary Committee shall hear appeals agaimdline resolutiondecisions.
Responderdg have a right oippeal against decisions of thitle 1X Coordinator anthe
Director of Academic Engageme8hould a Respondefdil to comply with the decision of the
Title IX Coordinator and the Director of Academic Engagemeetiie decision of the Select
Disciplinay Committee in the case of an appeal against a decision ofitteeIX Coordinator
and the Director of Academic Engagemehis will constituteasan additionalOffense

An appeal may be considered on the following grounds:

i.  Evidence is now availablehi¢h was not or could not reasonably have been made
available to theTitle IX Coordinator and the Director of Academic Engageaethie
time of the disciplinary hearing.

ii.  The decision afhe Title IX Coordinator and the Director of Academic Engagemast
unreasonable in the light of the evidence submitted and/or was unduly harsh and
oppressive in relation to th®ffense
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iii.  There was procedural irregularity or inadequacy in the condudh@finvestigation of
the Offensecarried out by theTitle IX Coordinator and the Director of Academic
Engagement

8.10.3. The appeal to the Select Disciplinary Committee against the decision GitlinéX Coordinator
and the Director of Academic Engagemsnistbe in writing and must be lodged with tAétle
IX Coordinator within 1days of the date of the formal notification of tlegiginaldecision. The
Respondentmust send any written documentation or submissinrelation to the appeal
either by hand recorded delivery orelectronic delivery with signaturat the same time as
lodging their written grounds for appeal.

8.10.4. All appeals shall be given preliminary consideration by the Chair of the Select Disciplinary
Committee and by th&/ice President & Provostho shall be empowered to act on behalf of
the Select Disciplinary Committeedatermining whether an appeal is coetent orto dismiss
appeals that are incompetent.

8.10.5. The decision of the Select Disciplinary Committee in such appeals shall be finat aobjact
to appeal

8.11. Appeals:InvestigatedOffenses

8.11.1. All Responderd found in violation ofan Gfenseby the Select Disciplinary Committee shall
have the right of appeal to the Vice PresidénProvost

8.11.2.  An appeal may be considered on any of the following grounds:

i.  Evidence is now available, which was not or could not reasonably have been made
available tathe Select Disciplinary Committee at the time of the original hearing.

ii.  The decision of the Select Disciplinary Committee was unreasonable in the light of the
evidence submitted at the original hearing, and/or the decision of the Select
Disciplinary Comrtiee was unduly harsh and oppressive in all of the circumstances.

iii.  There was procedural irregularity in terms of the regulations set out in the Code of
Student Discipline which resulted in the student being significantly disadvantaged.

8.11.3. TheTitleIXCoordnator shall communicate in writing the details of this right to the student at
the same time as formal notification of the disciplinary decision is made to the student.

8.11.4. Any appeal to the Vice Preside8it Provostof GCNYC against the decision of the Select
Disciplinary Committee must be in writing and must be lodged withTiitle IX Coordinator
within twenty-one days of the date recorded on the letter of formal notification of the Select
5A40ALX Ayl NE I 2YYAGGSSQa RS OA & A 2stAtément @ré g NA
submission in relation to the appémust be delivered to the Title IX Coordina&iher by
hand recorded delivery oelectronic delivery with signaturat the same time as lodging their
written grounds for appeal.
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8.11.5.

8.11.6.

8.11.7.

8.11.8.

8.11.9.

8.11.10.

8.11.11.

All appeals shall be gim preliminary consideration by the Vice Presid&mRrovostior GCNC.
The Vice Presider& Provostshalldetermine whether an appeal is competeat to dismiss
appeals that are incompetent.

The decision of the Vice PresideéhProvostfor GCNYC shall ieal.

The Vice Presider& Provostfor GCNYC at their own discretion may appoint a legal advise
from outsidethe College to be in attendance at any meeting. This legal adviser, however, must
not be the same person as the legal adviser to the Selecidiisary Committee.
TheRespondenshall have the right to appear in person before the Vice Presi@dPtovost

to present the evidence in support of their appeal. Thidde IX Coordinatoshall be in
attendance at this meeting to maintain a record as Ivad to answer any questions about
previous actions, investigations, or procedures.

The Respondentwill have the right to be accompanied at the meeting by a chosen
representative. TheRespondent should advise the Title IX Coordinatavho their
representatve will be in advance of the disciplinary hearing. The representative will be able to
make submissions and ask questions on behalf ofRkespondentout is not permitted to
answer questions for thRespondent

No member of the Sele®isciplinary Committee shall be present when the appeal to the Vice
President is under consideration

The Vice Presider& Provostshall have the right to prepare orders for the regulation of the
procedure of the appeal hearing and shall have the righigbold or reject all or part of the
disciplinary decision as it deems right and appropriate. The Vice Pressd&mbvostwill
normally issue a written decision withindays of the datef the appeal hearing.

8.12. Academic Integrity

8.12.1.

8.12.2.

At GCNYC, a commitmenteacellence, fairness, honesty, and respect within and outside the
classroom is essential to maintaining the integrity of our community. By accepting membership
in this community, students take responsibility for demonstrating these values in their own
conduct and for recognizing and supporting these values in others. In turn, these values will
create a campus climate that encourages the free exchange of ideas, promotes scholarly
excellence through active and creative thought, and allows community membeasttieve

and be recognized for achieving their highest potential.

GCNYC expects and requires its students to adhere to the highest standards of scholarship,
research and academic conduct. Essential to the process of teaching and learning is the
periodic assessment of students' academic progress through measures such as papers,
examinations, presentations, and other projects. Academic dishonesty compromises the
validity of these assessments as well as the relationship of trust within the
community. Students who engage in such behavior will be subject to review and the possible
imposition of penalties in accordance with the standards, practices, and procedures of GCNYC.
Violations may result in failure on a particular assignment, failure in a course,nsigper
expulsion from theCollege or other penalties.
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8.12.3. PlagiarismGhostWriting and Cheating

Plagiarism is defined as presenting/ 2 § KSNDa ¢62N] 6AGK2dzi | RSIjdzl G ¢
A2dNDSs L a GK2dAK Al 6SNB 2 g@n@axandlesob t € F IAF NX
plagiarism:

i. asequence of wordsopied from a sourcwithout quotation marks
ii.  anunacknowledged passage paraphrased from another's work
iii.  the use of ideas, sound recordings, computer data or images created by others as
0K2dzZ3K AGdwsSNBE 2y SQa 2
Ghost writing is defined as the use of commissioned material, without reference or
acknowledgement.

Cheating is defined as deceiving a faculty member or other individual who assess student
LISNF2NXIyOS AyiG2 0SSt ASGAy Jisciplideidigredtef ®anitisbyl & G S NB
a range of dishonest methods, including but not limited to:

i.  bringing or accessing unauthorized materials during an examination (e.g., notes, books,
or other information accessed via cell phones, computers, other teclkyyato any other
means)

ii.  providing assistance to acts of academic misconduct/dishonesty (e.g., sharing copies of
exams via cell phones, computers, other technology or any other means, allowing
others to copy answers on an exam)

iii.  submitting the same osubstantially similar work in multiple courses, either in the same
semester or in a different semester, without the express approval afigthuctors

iv.  submitting work (papers, homework assignments, computer programs, experimental
results, artwork, etc.)hat was created by another, substantially or in whole, as one's
own

8.12.4. Individual faculty members will be responsible for determining whether a student has been
guilty of plagiarism and to apply an appropriate penalty for any such plagidgiaah faculty
member will publish details of any penalties for plagiarism in their syllabus.

8.12.5. While individual faculty members will determine whether plagiarism has occurred in any
particular case, plagiarism will include sglfgiarism (i.e. r@lzd S 2 F | &dfedoRSy (i Qa 2
written work or data presented for assessment on a previous occasion).

8.12.6. Individual faculty members will also be responsible for determining whether thasebleen a
case of ghost writing, whidls considered to ban OffenseFacultyshould refer any such case
to the Director of Academic Engagementbe considered under th®ffenses procedures.

8.12.7. The Select Disciplinary Committee shall be competent to hear appeals against decisions of
facultymade under the College Regulations regagdPlagiarism and Cheating

8.12.8. Appeal Process
An appeal may be considered on any of the follovgnounds:
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i Evidence iswvailable, which was not or cabhot reasonably have been made.

ii.  The decision of the academic staff was unreasonable in the light eidence
submitted at the original investigation, and/or the decision of the academic staff was
unduly harsh and oppressive in all of the circumstances.

iii.  There was procedural irregularity or inadequacy in the conduct of the investigation of
the Offensecarried out by the academic staff.

8.12.9. The Director of Academic Engagement shalbmmunicate the details of this right to the
student in writing at the same time as formal notification of the decision ofdleltyis made
to the student.

8.12.10. The Director oAcacemic Engagemerghall advise the student that any right of appeal to the
Select Disciplinary Committee must be exercised by written notice which must be lodtped wi
the Examiner within 14lays of the date recorded on the letter of formal notification oéth
I OF RSYAO adlT¥FQa RSOAAAZ2Y D

8.12.11. All appeals shall be given preliminary consideration by the Chair of the Select Disciplinary
Committee and by th®irector ofAcademic Engagememtho shall be empowered to act on
behalf of the Select Disciplinary Committee in determining whether an appeal is competent or
to dismiss appeals that are incompetent.

8.12.12. The decision of the Select Disciplinary Committee in such appeals shall lanfimabt subject
to appeal.

8.13. Appeals of Transcript Notations

8.13.1. Responderd, who have a transcript notation where responsibility has been found, may appeal
to the Director of Acadmic Engagemerfollowing the process.

8.13.2. Respondergwho receive a transcript notation for withdrawing with conduct charges pending
may not appeal the notation as there was no finding upon which to base the appeal.

8.14. Criminal Proceedings

8.14.1. In any case where is considered that a person may be involved in criminal conduct, it is the
duty of theVice President &rovostwho, in consultation with theTitle 1X Coordinatgrshall
report it to the appropriate authority.

8.14.2.  For the avoidance of doubt, in cases whengodice investigation or action is underway at the
aryS GAYS a GKS /2ttS3SQa Ay@SaidAaariirzy 2N R
may still proceed with its investigations and/or disciplinary action. However, depending on the
circumstancessuch investigation and/or disciplinary action may be suspended. Any decision
to suspend proceedings Ibe madeby theVice President &rovostin consultaton with the
Title IX Coordinator
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8.15.

8.15.1.

8.15.2.

8.16.

8.16.1.

Records

The College will keep a record of disciplinary procegsli including the written statement
setting out the relevant allegations or circumstances surrounding the potential disciplinary
action, a central register of disciplina®ffenses, all letters sent to or by the College in relation

to that, written statenents and minutes of meetings and appeal meetings.

¢tKS&4S NBO2NRa ¢gAff 0SS YIAYGlIrAYySR Ay | O02NRIYyC
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policy
Questions

Clarification on the terms of this Code can be obtained from the office o¥/ibe President &
Provost of GCNYC or the Director of Operatidiitte IX Coordinator.
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9. Family Educational Rights and Privacy Act (FERPA)

9.1. The followingconstitutes the institution's policy concerning student rights of access to personal
educational records in compliance with the Family Educational Rights and Privacy Act (FERPA).

9.2. Student Privacy Notice

9.2.1. GCNYC holds, collects and processes information tait®wurrent and former students,
applicants and potential applicants. Ti@ollegeis committed to protection the privacy of
student education records, adhering to the requirements of the Family Educational Rights and
Privacy Act (FERPA) that regulatesnteaance of and access to student education records.

9.2.2. GCNYC processes data relating to students for a variety of purposes for academic,
administrative, management, welfare and health and safetysoeaincluding:

i Recruitment, admission and enholent

ii.  Maintenance of the student record and management of academic processes

iii.  Administering the financial matters including payment of fees

iv.  Management of University services including library, residences and events

v.  Providesupport for students through, for exanglStudent Support Services

vi.  Protecting the health and safety of employees, students and visitors on the sites
vii.  Internal research including monitoring quality and performance
viii.  Graduation andAlumni operationsncluding fundraising

ix.  Sttistical and archive pposes

9.2.3. This information is stored within the IT infrastructure of Glasgow Caledonian University (GCU)
in the UK.

9.3, Policies and Procedures

9.3.1. In accordance with the statute and the FERPA regulations issued by the Department of
Education, GCNYC hadopted the following policies and procedures.

9.3.2. A "student" is defined as one who has attended GCNYC or is attending GCNYC and whose
records are in the files of the College. Attendance beuwiitis the date of the first enrollment
at the College or particgtion in a College sponsored program or activity, whichever occurs
earlier.

9.3.3. "Educaton records"are defined as those records, files, documents, and other materials that
contain information directly related to a student and thakeamaintained by theCollege and
University. These&lo not include files retained by individuals that are not accessible to any
other person except a designee or replacement.
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9.3.4. "Directory” information is limited to:

i. Name

ii. Local and home address and telephone
iii.  Email address
iv.  School orcollege

v. Class
vi.  Major field of study
Vii. Dates of attendance

vii.  Enrolment status
ix. Expected graduation date
X.  Degrees and awards received
Xi.  The most recent educational institution attended

xii.  Photograph of the student taken for College purposes, such as a Student ID Card
photograph.
9.3.5. Directory information also includeslass rosters listing students in a GCNYC academic course;

such rosters may only be used for the purpose of conducting that course.

9.3.6. GwSO2NRE YSIya Fyeé AyYyTF2NYIF GAyding bt et litited NS O2 NF
to handwriting, print, tapes, computer files, video or audio files, film, microfilm or microfiche.

9.4. Releaseof DirectoryInformation

9.4.1. Directoryinformation may be released unless the student files the appropriate form in the
Office of the Registrar requesting that public information not be released. Public information
cannot be restricted by former students.

9.5. Student Record Locations

9.5.1. GCNYC utilizes the student record systems of its partner institution, Glasgow Caledonian
Univesity (GCU). All students have records in one or more of the following offices:

Student Recruitment and Admissions (GCU)
Glasgow Caledonian University

70 Cowcaddens Road

Glasgow

G4 0BA

Office of the Registrar (BI'C)
64 Wooster Street
New YorkNew Yorkl0012

Office of theVice President &rovost(GCNYC)

64 Wooster Street
New YorkNew York 10012
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Office of the Data Coordinator (GCNYC)
64 Wooster Street
New York, New York 10012

Registar (GCU)

Glasgow Caledonian University
70 Cowcaddens Road
Glasgow

G4 0BA

Finance Office (GCU)

Glasgow Caledonian University
70 Cowcaddens Road
Glasgow

G4 0BA

9.6. Academic Department Records

9.6.1.

SomeGCNY@epartments maintain reaals separate from the CollegA.list of the academic
departments that may have records and their locations may be obtained from the Office of the
Vice President &rovostor from the Office of the Registrar.

9.7. Student Record Access

9.7.1.

If the studentrequests, GCNYC will allow the studeminspect and review their educational

record within 45 days following the ceipt of the request.This access includes only the
AYVRAGARIZ £ aGdzZRSyiQa NBO2NRa |yR R2Sa y2i Ay
A0dzRSYy G Qa NB OagyRgatd dbiaiAdditionally, @ENYZ ¢an &nd will provide only
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provide or gather additional information outside of its systems.

9.8. Student Record Access Exceptions

9.8.1.

A stucent has the right to inspect and review their records, except as listed below. Any
reference to student records or to access to student records in this document is subject to
these exceptions:

i.  Confidential letters of recommendation placedfiles before dnuary 1, 1975

ii. Letters of recommendation or other documents that carry a waiver of the student's
right to access

iii.  Financial records of the student's parents or any informationtained therein

iv.  Employment records, except for those cases in which the empdoy is required a
part of the student's program

v. Medical and psychological records

vi.  Any information in a student'ile regarding other students
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9.9. Waivers Relinquishing Access

9.9.1. To ensure the confidentiality of references, certain documents may eeaiyers signed by
the student relinquishing the right of access to the document. Waivers are subject to the
following conditions:

i.  Waivers can be signed only for the specific purposes of application for admission,
candidacy for honor or honorary recogniticaind candidacy for employment.
ii. Waivers cannot be required.
iii.  The student shall be told, upon request, the names of those supplying references.
iv.  Allitems in the student record not covered by waivers are open to the studen

9.10. Access to College Officials

9.10.1.  Stucknt education records are open to College officials who have a legitimate educational
interest in the information contained in the records.

i. A College official is an employee or other agent of the Collkg#ollege official may
also be a person or compamith whom the College has contracted to carry out a
function on the College behalf, such as Glasgow Caledonian University.

ii.  The determination of a "legitimate educational interest” will be made by the person
responsible for the maintenance of the recordisitietermination will be made
scrupulously and with respect for the individual whose records are involved. "A
legitimate educational interest” requires that the individual seeking access is doing so
for the purpose of performing a job function.

9.11. Access tdlhird Parties

9.11.1. Normally, records can be released, or access given, to third parties (i.e. anyon€albt:ge
official) aly with the written consent of the student.

9.11.2.  Without the consent of the student, releases to third parties generally magiven only as
follows:

i. To federdofficers as prescribed by law
ii.  Asrequired by state law
iii. To research projects on behalf of educational agencies, providing that the agencies
guarantee no pemenal identification of students
iv.  To accrediting agenescarrying out their functions
v. Inresponse to a judicial der or lawfully issued subpoena
vi.  To law enforcement agencies in the investigation of a specific criminal case.

vii.  In connection with an emergency, to appropriate person if the knowledge of such
information is necessary to protect the health or safefythe student or other
persons

viii.  To educational agencies or institutions that request records when a student seeks to

enroll, or is already enrolled
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9.12. Destruction of Student Records

9.12.1. Student records will be maiained and disposed of in accordance with the Records Retention
Policyp ¢ KA& YSlIya GKFd FFAGSNI O2YLX SGAz2y 2F | add
personal information to satisfy statutory, regulatory or administrative requirements.

9.13. Releaseof Deceased Student Records

9.13.1. FERPA rights cease upon the death of a studdotvever, it is the policy of GCNYC that no
records of deceased students be released to third parties after the date of death, unless
specifically authorized by the executor of theceased's estate or by the next of kinwhere
GCNYC is legally required to release this information.

9.14. Record Correction Procedure

Q)¢

9.14.1. It is important that GCNYC has a compléte/ R I OOdzNI 4 S NBpEODMR 2 7F
information. Every student is responkitfor ensuring that the information held by ti&ollege
is accurate, current and complete.

9.14.2. Students have the right to ask to have records corrected that they believe are inaccurate,
misleading or in violation of their privacy right.

9.143. The procedures aresdollows:

i.  The student should contact their Academic Advisoal&rt them to the required
changes.

ii.  The studenmust submit to the Registrar a requesd amend the recordy emailing
registrar@gcnyc.conThe student should identify the part of the record that the
student wants changed and the reasons.

iii.  GCNYC may comply or may decide not to comphpt/the College will inform the
student of the decision and advise the student of the right teearing. Requests for a
hearing are to be sent to the College Registrar.

iv.  Upon request, the College will arrange for a hearing within a reasonable time and so
notify the student.

v.  The hearing will be conducted by a hearing officer who is a disinterestey. part
However, the officer may be an official of the iistion.

vi.  The College will prepare a written decision based solely upon the evidence presented
at the hearing. The decision will include a summary of the evidence and the reasons
for the decision.

vii.  If the College decides that the challenged information is not inaccurate, misleading, or
in violation of the student's right to privacy, it will notify the student thia¢y have a
right to place in the record a statement commenting on the challenged informatio
settingforth reasons for disagreeing with the decision.

viii.  The statement will be maintained as part of the student's record as long as the
contested portion is maintained. If the College discloses the contested portion of the
record, it must also discée the statement.
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ix. Ifthe College decides that the information is inaccurate, misleading or in violation of
the student's right of privacy, it will amend the record and notify the student in
writing that the record has been amended.

9.15. FERPA complaints andolations

9.15.1. A person may file a written complaint with the Department of Education regarding an alleged
violation of FERPA.

Address:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW
Washington, DC 20208605
Website:www.ed.gov/offices/OM/fpco/

9.16. Video Monitoring

9161. ¢KS / 2ffS3SQa LINBYAASaA | NB Y2yA ka@nNB Becuitg DA RS:
and safety, the protection of property and the prevention and detection of crime. Video
F2201r38S YIrLe Ffaz2 o0S dzaSR ¥F2N) Ay@SadaAaAdararzya
regulations, codes and policies.

9.17. Further hquiries

9.17.1.  For any queries relating ttvé personal information held by tHeollegan relation to a student,
students should contact the Officer of the Regis@airegistrar@gcnyc.com
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10.Feesand Refund Policy

10.1.1.  All students taking a course at GCNYC will be required to pay tuition and othém fespect
2F SI OK O2dzZNAS dzy RSNI I {1 Sy o {OK2f | NAKALJA I NB
as detailed in the College Finandiadl andAssistance section of the GCNYC Catalog which is
available on the GCNYC website.
Fees ar@eviewed annually and are subject to change.
10.2. Mandatory Fees
10.2.1.  Matriculationand NonMatriculation Fees
Students are assessed a gigmester matriculation fee of $150. For more details see section
4.2.
10.2.2. Estimated Cost of Attendander 2023/24 AcademicYear
All students taking a course at GCNYC will be required to pay tuition and other fees in respect
2F SIFOK O2dzNBS dzy RSNIF {1 Sy® {OK2fF NEKALJXA | NB
as detailel in the College Financial Assistance section of the GCNYC Catalog which is available
on the GCNYC website.
Tuition and fees are reviewed annually and are subject to change.
The tuition rate fothe 2023-24 academic year is $1,052 per credit (amountiog37,904 for
the entire 36c¢redit program). The following breakdown of the cost of attendance for the
academic year is based an averaggart-time enroliment of 6 credits per trimesteand fult
time enrollment of 9 credits per trimester.
FullTime PartTime
Tuition * $28,404 $18,936
Matriculation Fee * $450 $450
Room & Board (estimated) $23,000 $23,000
Books & Supplies (estimated) $1,500 $1,500
Transportation(estimated) $2,000 $2,000
Personal Expenses (estimated) $2,500 $2,500
Total Estimated Cost of Attendance | $57,854 $48,386
* Tuition and fees are subject to change on an annual basis. All other costs are estimated and
0l &SR 2y -ddnthacadendic calendar.
10.2.3.  All students must be registered for each Trimester separately and pay the fee due for the

courses undertaken.
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Students will register for classes via the Caleggistration systemOnce registration is
officially closed the Registrarill provide a listing to the College to allow any scholarships to
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0S FLIWXASR (2 SIOK 2F GKS a40dzRSyiaQ NBEO2NR® ¢
apply the Scholarship to allow the student invoices to be raised.

Once the invoicing details habeen updated in Hobsonspeersonalizedemail will be
generated inviting the students to review their invoice and make a payment. Details of
payments and outstanding balances are available for students to view in Hobsons.

Payments should be made as outlthin sectiornl0.4¢ PaymentTerms

10.3. Non-Mandatory Fees
10.3.1. Transfer and RPL Fees

The cost for review and consideration of Transfer and RPL is $500 per course. Where Transfer or RPL is
applied, there is an additional transcription fee of $500 peurse. For further details on Transfer and
wt [ X LI SIFaS 4SS {SOGA2Y o WENIYATFSNIIFYR wSO23yAGA:

10.3.2. Late Registration/R&egistration Fee
If a student is deegistered, they may reegister for the term, but wilface a $50 late registration fee.

C2NJ FAdZNIKSNJ RSGFAfa 2y NBIA&AGNXrGA2yXT LI SFHasS &ass {.
of the GCNYC Catalog.

10.3.3. Course Repeat and Continuation Fee

If a student does not receive a passing m@atkovea éB-agrade) they havetwo options:

Option 1: Sudents will work with faculty tae-submiti K S O 2 dzN& S Q& inBrileytbréceilea a A Ay Y S
passing gradeThere is no fee for this option.

Option 2: Students can #iake the coursen a future trimester. They will be charged 50% of the original
tuition fee.

Please see Sectid® of the GCNYC Catalog for details on Assessment Regulations.

10.3.4. Thesis Extension and Continuation Fee

Students registered for th€hesisvho requirean extersionto complete, will be charged a continuation
fee of £,000 per trimester until such time as the student has completed their final wiedk.further
details please refer to the Grading Policies section of this Catalog.

10.3.5. Other Fees and Charges

One offigal transcript per academic year can be provided to the student at no cost. A $10 fee will be
charged for any subsequent transcripts that the student may reqéir®5 fee will be charged for a
replacement Student ID card.
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10.4. Payment Terms

10.4.1.  Tuition fees fora current trimester must be paid in full prior to registration s upcoming
trimester.

10.4.2. GCNYC may offer students the ability to pay their tuition fees in monthly Imstiais during
the course of the term. Should a student default aminstalment payment the full fee will
be due immediately. Students who do not pay can beetgstered. In line with the GCNYC
Calendar, the following payment plans are available:

Trimeger A September to December Payment falls on the 15of the month
Trimester B January toApril Payment falls on the ¥5of the month
Trimester C April to Jly Payment falls on the 15of the month

10.4.3.  Acceptanceof these payment deadlines isandition of completing your registration with
GCNYC

10.4.4. If an individual is sponsored by their employer or another funding body, they must provide
GCNYC with proof of sponsorship priork0$ &G F NI 2F (GKS <péndaish S L T
reimbursing thestudentdirectly on receipt of payment, the student will remain liable for the
fees and the above payment terms will be applied.

10.4.5. Sponsored individuals must ensure that their sponsor is made aware of this poliep avell
I a D/ Gredit Coatol and Debt Management Policy (see Sectidh The sponsor will be
invoiced directly for the tuition fee due. In the event that thespor fails to pay the fees, the
studentwill be soély responsible for such feel the event of failure to paguch feeswe
reserve the right to teaminate the agreement between the student and College.

10.5. Payment Methods
1051. . St2¢ I NB (KS Ragientmétibds¥2NJ D/ b, / Qa LJ

1 All payments can be made online with a credit/debit cardlirectly to the College
bank account via ACH transfer
1 All payments must be made in US Dollars.
1 GCNYC is not able to accept cash payments
If paying direct via ACH transfer studemand & parties must include a reference number
(student ID/invoice number) on all transfer documentation. GCNYC reconstiesidhe
student keeps a copy of the transfer documentation as your receipt.

2 KSy LI eAy3d 2ytAySsy GKS ai0dzRSydQa LISNE2YIFf Ay
transmission of payment. GCNii@lizes Heartland Merchant Services. Their Secure Sockets

Laye (SSL) software is the industry standard and encrypts all personal information, including

credit card numbers, name and addresses.
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10.6.

10.6.1.

10.6.2.

10.6.3.

10.6.4.

10.7.

10.7.1.

Refund Schedule

Tuitionrefunds are determined and made on a coutsecourse basis. They are based on a
percentage ofdes due up until the census date {28ay of term).In order to qualify for a
refund, the student must provide official notice of withdravilam the College or dropping of
a course to the Academic Advisor and receive approval from tfiee President &rovost
during regular College business hours.

Refunds are based on the following schedule:

I. By 5pm on the Friday prior to the first class meetli0§%
[I. By 5pm on the Friday of the first week of classes’5%
lll. By 5pm on the Friday of the second week of class@%
IV. By 5pm on the Friday of the third week of classe25%
V. Thereafter 0%

Unauthorized absence in any course will not relieve the student diitlamcial obligaion and
no refund will be dueStudents who suspehtheir studiesor are suspended by the College
remain liable to pay any fees due up to the point of suspension.

In all instances (including exceptional circumstances) where a student is due to be refunded
these must first be reviewed and authorized by Wiee Presiden& Provost of the College

Student Referral Discount

A $500 discount is available to all students as an incentive to refer a friend to the Cohege.
discount will be applied to the students account (to be offset against future fees) once the

referred individual is accepted, registers and attends class. These discounts will be approved
by theVice President &rovost.
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11 .CreditControland Debt ManagementPolicy

11.1. Contained within this policy are the terms and conditions under which debt owed to GCNYC is

controlled. This policy specifically covers the collection of fees, sponsorship income and commercial
debt.

11.2. SelfFunding

11.2.1. Asdetailedin the WPeesand RefundPolicy¥xsection,all individualson a program of study at
GCNY®@iill be requiredto payfeesandall other chargesn respectof the coursesundertaken.

11.2.2. TheFeesandRefundPolicyprovidesguidanceon the paymenttermsand methodsthat apply.
Studentsretain the ultimate liability for the payment of fees. Thisappliesin the event of
paymentdefault by a third-party sponsor,suchasa corporatesponsor/employer.

11.2.3. GCNYGQeservesthe right to claim any late payment charges,interest, legal or other debt
collectioncostsfrom individualswho fail to payin accordancevith anyagreementsnadewith
GCNYC

11.3. Good Financial Standing

11.3.1. To be eligible to register for the next NX Y S éoiirsedNandattend the Collegefor that
trimester, the student must be in good financial standing. Neither transcripts nor grades will
be issued to students, fepayers, or others at the request of theustent, unless the student
is in good financial standingOnly students in good financial standing will be permitted to
graduate and receive thedegreediploma To be in good financial standing, a studemist
have either have

i paid alloutstandingfees,fines, and penalties, or
ii. agreed a payment plan with the Collegygich is currently up to date.

11.3.2. If a debt remains unpaid the College reserves the right to pass the account details to our
external debt collection agency to recover. Additional agefems am legal feesmay be
incurred.

11.4. Overduelndividual Debt CollectionProcedureg Sanctions Applied

11.4.1.  While the procedureto collect moniesoutstandingis specificto eachindividual case the
following stepswill be takenfor all typesof outstandingstudentdebt:

i. Reminders issued from GCNYC
ii. Direct conta&t from thefinance credit control team
iii.  Prevented from reegistering for further courses until all debts have been paifll
and funds have cleared
iv.  Prevented from graduating

Glasgow Caledonian New York Colle@®23/24 Catalog Page |58



11.5.

11.5.1.

11.5.2.

11.5.3.

11.5.4.

v. Prevented fom receiving an academic tracript

vi. Referal to a Debt Collection Ageye Should this action be required a recovery fee
equal to 10% of the outstanding amount will be levied with debts recovered via the
appropriate legal process.

Sponsorshippnd CommercialDebtors

GCNYQ standardtermsandconditionsstatethat all invoices are due for immediatepayment.
Exceptiongo this mustbe agreedin advancewith the VicePresident& Provost

Debt collection on commercial accounts will be a prescribed process dictated by time and
responses from the debtor. While thprocedure is specific to each individual case the
following steps will be taken for all types of outstanding debt:

i.  Reminders issued from GCNYC
i.  Direct contact from the credit control team
iii. Referral to a Debt Collection Agenc$hould this action be requiresirecovery fee
equal to 10% of the outstanding amount will be levied with debts recovered via the
appropriate legal process.

In the eventof a sponsordefaultingon payment,itisi K S & (rdgposbilit@apay the
fees The studentwill receive an invoice for all outstandingfees. Thisinvoice will be due
immediatelyasper the standardtermsand conditions.

GCU Finance will be responsible for management of debt collection on behalf Gbtlege
However, in cases where there may be exceptional circumstances the Financial Controller shall
consult with theVice President &rovost of the College to discuskat further actions should

be taken.
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12. Credit Hour Definition

12.1.

12.1.1.

12.1.2.

12.1.3.

Credit Hour Policy and Credit Definitions

/| NBRAG K2dz2NJ 5STAYAGAZ2YY D/ b,/ FTRKSNBa G2 GKS
credithourasa X 'y | Y2dzyd 27F itehdel lealBd dNBoinés Wl Sefified y

by evidence of student achievement that is an institutionally established equivalency that
reasonably approximates not less than one hour of classroom or direct faculty instruction and

a minimum of two hours of oubf-class student work for approximately fifteen weeks for one
ASYSAGSNI 2N GNRAYSAGSNI K2dzZNJ 2F ONBRAG Xz 2N
' Y2dzyli 2F GAYSdé

Hybrid and online courses have learning goals and rigor equivalent to those taughein t
classroom. Contact hours are satisfied by using various course activities such as threaded
discussions, journals, online seminars, interactive tutorials and online meetings. Thessydlabi
course contentfor these courses are carefully reviewed by tBéector of Institutional
Effectiveness and Online Learnilogensure equivalency to fage-face courses.

Learning outcomesnust be appropriate to posgiraduate work and must be achievable in the
prescribed timeframe.
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13. Accreditation andDegree Granting Authority

13.1.

13.1.1.

13.1.2.

Overview

Glasgow Caledonian New York College (GOM¥granted a provisional charter and degree
granting authority by the Board of Regents of the State of New York in JuneT2@&lLhinutes

of the Board of Regents providing our degree granting authority can be viewed at
https://www.regents.nysed.gov/report/jur?2017/highereducation

Glasgow Caledonian New York College (GCNYQC) is accredited by the Middle States Commission

on Higher Education 1007 North Orange Street 4th Floor, MB #166 Wilmington, DE 19801 (267
284pnnnio® D/ b,/ Qa | OONBRA (I Gommigsiorsall its ineeting éf I & | LJL
March 10, 2022.

The Middle States Commission on Higher Education is an institutional accrediting agency
recognized by the U.S. Secretary of Education and the Council for Higher Education
Accreditation.
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